
SAN DIEGO COMMUNITY COLLEGE DISTRICT 
CnY COLLEGE • MFSA CoLLEGE • MIRAMAR COLLEGE • CONTINUING EDUCATION 

DISTRICT GOVERNANCE COUNCIL 
July 19, 2017 

3:00 p.m. - Room 245 
AGENDA 

*1 .0 Review Minutes of June 7, 2017 

*2.0 Review of Board Agenda for July 20, 2017 

3.0 Additional Agenda Items 

4.0 State Budget Update 

*5.0 Senate Bill 769 

*6.0 AB 1887 - Travel Prohibition 

*7.0 Immigration Guidelines 

Carroll, Dowd 

Carroll 

Carroll 

Neault 

*8.0 Human Resources Policies & Procedures (Final Review) 

• BP 7370 - Political Activity 
• AP 7370 - Political Activity 
• BP 7380 - Retiree Health Benefits: Academic Employees 
• AP 7380 - Retiree Health Benefits: Academic Employees 
• AP 7381 - Health and Welfare Benefits 
• BP 7510 - Domestic Partners 

*9.0 Instructional Services Policies & Procedures (Final Review) 

• BP 5060 Delineation of Functions Agreement 
• BP 5100 Educational Grants and Contracts Program 
• AP 5100.2 Grants and Contracts Master Plan Development 

Surbrook 

Bulger 

• AP 5120.1 Dissemination of Information on Grant and Contract Opportunities 
• AP 5120.3 Development of Projects for Grant and Contracts 
• AP 5120.5 Writing Proposals for Grants and Contracts 
• AP 5120.7 Submission of Proposals for Grants and Contracts 
• AP 5120.9 Evaluation of Proposals Not Funded 

10.0 Draft SDCCD Strategic Plan 2017-2021 Bulger 

*11 .0 Classified Leadership Academy 

12.0 Roundtable 

*Attachments 

Classified Senate 

Next DGC MEETING scheduled: Wednesday, August 16, 2017 - 3:00 p.m. 
District Office - Room 245 

Visitors and observers are welcome. The District Governance Council (OGG) follows an open process and conducts open 
meetings. However, because of limited space, we ask that visitors sit in the extra chairs provided against the walls to 
leave room available at the table for voting OGG members. Your help is appreciated. 



SAN DIEGO COMMUNITY COLLEGE DISTRICT 
CITY CollEGE • MEsA Coll.EGE • MIRAMAR CollEGE • CoNTINUING EDUCATION 

DISTRICT GOVERNANCE COUNCIL MINUTES 
June 7, 2017 

Present: Akers, Bulger, Cortez, Dowd, Fremland, Hubbard, Kovrig, Lareau (for Manis), Larson, 

Luster, McMahon, Neault, Newell, Payne, Ramsey (for Hsieh), Surbrook, Watkins, 

Weinroth, Whisenhunt, and Chairperson Chancellor Carroll 
Absent: Beresford, Bocaya, Hsieh, Mahler, Manis 
Guests: Jim Fegan 

1. APPROVAL OF MINUTES 

The minutes of May 17, 2017, were approved. 

2. REVIEW OF BOARD AGENDA 

The agenda for the June 8, 2017, Board Meeting was opened for review by Chancellor Carroll. 

Each item was discussed and satisfied. 

3. STATE BUDGET UPDATE 

Chancellor Carroll shared that the state budget for 2017-2018 is at the conference committee 

stage, on track to make the June 15 deadline for approval. 

Other key pieces of legislation that are making their way through the legislature include Senate 
Bill 769, the baccalaureate pilot program extension, which has passed the Senate and is making 

its way through the Assembly; and Assembly Bill 19, a bill that would make the first year of tuition 
free for all students taking twelve or more units, which has passed the Assembly and is making its 
way through the Senate. The total estimated cost of AB 19 is $31 million. While there is some 

debate as to where the money should come from , Chancellor Carroll stressed that this legislation 

provides a direct benefit for students. 

4. 2017-18 TENTATIVE BUDGET 

Executive Vice Chancellor Dowd walked the Council through the Tentative Budget PowerPoint, to 

be presented at the June 8 Board meeting for adoption. The budget totals $723,883,428 and 

consists of three major components: approximately $440,096,372 in General Fund operations; 
$133,533,008 in Propositions Sand N bond issuances: and $150,254,048 in federal and state 

financial aid and other grants. 

5. INSTRUCTIONAL SERVICES POLICIES & PROCEDURES 

Vice Chancellor Bulger discussed the proposed changes, including several deletions, to existing, 
outdated policies and procedures. Council members were asked to review the documents, which 
will be brought back to the next DGC meeting for further discussion and action. 
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6. HUMAN RESOURCES POLICIES AND PROCEDURES 

Vice Chancellor Surbrook discussed the proposed changes to Human Resources policies and 
procedures. Council members were asked to review the documents, which will be brought back 

to the next DGC meeting for further discussion and action. 

7. EQUAL EMPLOYMENT OPPORTUNITY PLAN 2017-2020 

Vice Chancellor Surbrook reviewed the Equal Employment Opportunity Plan 2017-2020, 

which will be presented at the June 8, 2017, Board meeting. 

8. RESOLUTION -PRIORITY REGISTRATION TO STUDENT ATHLETES 

At the request of Mesa Academic Senate President Rob Fremland, Guest Jim Fegan 

addressed the Council regarding the resolutions passed by each of the college Academic 
Senates in support of providing priority registration to student athletes, in recognition of the 

challenges these students face in enrolling in courses that meet their major and transfer 
requirements without interfering with practice schedules. Vice Chancellor Neault expressed 
concern regarding the implementation of new registration priorities during the transition to the 
new Campus Solutions pillar of PeopleSoft. Council members agreed that, while 

implementation during this timeframe may not be possible, they would like to see the 
planning for the change progress in the meantime. Chancellor Carroll stated that the item 

would be placed on a forthcoming Chancellor's Cabinet agenda so that it could be discussed 
in the broader context of enrollment priorities. 

9. RELEASE OF INFORMATION FROM EMPLOYEE RECORDS 

Continuing Education Classified Senate President Neill Kovrig and AFT Representative 
Robin Watkins shared their concerns about the ability to access employee addresses and 

other information in the PeopleSoft system, particularly as the Campus Solutions module 
containing student information prepares to go live. Watkins shared a data control practice in 

the medical field, which includes a pop-up notification to employees when they are viewing 
information that may not strictly be related to their current duties, as well as an alert to 
internal auditors to review the reason for that access. Kovrig and Watkins passed out 

proposed revisions to Guideline 0002.2 - Release of Information from Employee Records. 

Vice Chancellor Neault recommended that this topic be discussed further at the cross-pillar 

meeting to be able to develop a holistic approach. Chancellor Carroll thanked Kovrig and 
Watkins for bringing this matter to the Council's attention, noting the importance of the issue 

and of ensuring that the District is protecting and keeping private that information which it 
should be. 

Adjourned 4:25 p.m. 
Chancellor's Office & Board of Trustees 



SAN DIEGO 
COMMUNITY COLLEGE 

DISTRICT 

Thursday, July 20, 2017 
Regular Board Meeting 

San Diego Community College District 
Public Meeting of the Board of Trustees 
Charles w. Patrick Building 
District Office 
3375 Camino del Rio South Rooms 235-255, 300 
San Diego CA 92108 

This agenda includes: 
2:20 p.m. Call to Order - Room 235-255, followed by Closed Session - Room 300 
4:00 p.m. Regular Business Meeting - Room 235-255 

DISCLAIMER: If changes are necessary, the San Diego Community College District 
reserves the right to effect them up until 72 hours in advance of the posted Board 
meeting. 
SUGGESTED ORDER OF BUSINESS 

1. Call to Order 

1.01 Call Meeting to Order, Room 235-255 

1.02 Announcement of and Public Comment on Closed Session Items 

1.03 Adjourn to Closed Session, Room 300 

2. Closed Session 

2.01 Confer with labor negotiator Will Surbrook, Vice Chancellor of Human Resources (pursuant to 
Government Code Section 54957.6). 

Bargaining/Meet and Confer Units under Consideration: 
a. AFT Guild Local 1931 College & Continuing Education Faculty 
b. AFT Guild Local 1931 Classified Unit 
c. AFT Guild Local 1931 Non-Academic Non-Classified Employees 
d. AFT Guild Local 1931 Naval Technical Training Program (San Diego) 
e. POA - Police Officers Association 
f. Management Association 
g. SPAA - Supervisory & Professional Administrators Association 
h. ACE - Association of Confidential Employees 
i. Technical Instructors Bargaining Organization (Corry Station, FL) 

2.02 Employment/Public Employee Appointment/Discipline/Dismissal/Release. There is one (1) item for 
discussion (pursuant to Government Code Section 54957). 

2.03 Confer with or receive advice from legal counsel (pursuant to Government Code Section 54956.9) 
concerning pending litigation. There is one (1) item to discuss. 

2.04 Conference with real property negotiator Chris Manis (pursuant to Government Code Section 54956.8) 
regarding property on the southeast corner of Otay Mesa Road and Alta Road, San Diego. 

2.05 Chancellor's Annual Evaluation (pursuant to Government Code Section 54957). 



3. Open Session Organizational Items 

3.01 Reconvene Open Session, Room 235-255 

3.02 Pledge of Allegiance 

3.03 Report of Action in Closed Session (if applicable) 

4. Approval of Minutes 

4.01 Minutes of the June 8, 2017, Board Meeting - 2:20 p.m. 

5. Development of the Consent Calendar 

5.01 Call for Removal of Items from the Agenda 

5.02 Board Development of Consent Calendar 

5.03 Call for Academic Senates' Agenda Items for Discussion 

5.04 Adoption of Consent Calendar 

6. Public Comment 

6.01 Public Comments Guidelines 

7. Collective Bargaining 

7.01 Call For Presentations (if any) By Exclusive Agent(s) Representing Employees. 

7.02 Public Response to Initial Proposal(s) of Employee Organizations. 

7.03 Announcement(s) of Proposed Tentative Agreement(s) Between the District and Exclusive Agents 
Representing Employees. 

7.04 Announcement(s) of Agreement(s) Between the District and Exclusive Agents Representing Employees. 

8.Reports 

8.01 Report on Communications/Statewide & Legislative Issues - Chancellor 

8.02 Report of the Trustees 

8.03 Report of the Chancellor 

9. Board Policies 

10. New Business 

10.01 Presentation of contractor and small business awards for annual Propositions Sand N Recognition 
Program for Exemplary Performance. 

10.02 Report on accreditation commission actions for City College, Mesa College, Miramar College, and 
Continuing Education. 

10.03 Consideration and direction to staff regarding Assembly Bill 1887, Prohibition on State-Funded and 
State-Sponsored Travel to States with Discriminatory Laws. 

11. Instructional Services 

11.01 In the matter of the District's Allied Health Occupations and Alcohol and Other Drug Studies 
Programs, authority is requested to enter into agreements with health care agencies for use of 
clinical facilities by students enrolled in District's Allied Health Occupations and Alcohol and Other 
Drug Studies Programs during the 2017-2018 fiscal year. 

11.02 In the matter of the Child Development Programs at San Diego City College, San Diego Mesa 
College, and San Diego Miramar College, authority is requested to enter into an agreement with 
Neighborhood House Association- Nutrition Services to provide meals to children attending the 
Child Development Centers. 

11.03 In the matter of the Strategic Plan for San Diego City College, authority is requested to approve 
the San Diego City College Strategic Plan, 2017-2020. 

12. Student Services 

12.01 Consideration and approval of the Student Fee Schedule for 2017-2018 . 



13. Budget and Finance 

13.01 In the matter of San Diego City College's Strong Workforce Program, authority is requested to 
accept, budget and spend $250,000 from the Grossmont-Cuyamaca Community College District 
Auxiliary Organization in the 2017- 2018 General Fund/Restricted budget. 

13.02 In the matter of a 5-year grant awarded to San Diego City College Upward Bound (UB) Program 
from the U.S. Department of Education, authority is requested to: 

1. Enter into a 5-year agreement with the U.S. Department of Education for fiscal year 2017-2018 
through fiscal year 2021-2022 in the total amount of $1,423,770; and 

2. Accept, budget and spend $257,500 in the 2017-2018 General Fund/Restricted Budget. 

13.03 In the matter of San Diego City College's (SDCC) agreement with the California Community College 
Chancellor's Office (CCCCO), Funds for Student Success (FSS), to provide academic counseling and 
courses in Math and English, contextualized tutoring and peer mentoring services for students at 
East Village High School: An Early College in Partnership with San Diego City College (EVHS), as 
well as professional development for instructors at SDCC and EVHS, authority is requested to 
accept, budget and spend $99,000 in the 2017-2018 General Fund/Restricted Budget. 

13.04 In the matter of "Basic Skills Partnership Pilot Project" award, a Subcontract Agreement with the 
Grossmont- Cuyamaca Community College District Auxiliary Organization, funded by the California 
Community Colleges Chancellor's Office, awarded to San Diego Mesa College, authority is 
requested to: 

1. Enter into a Subcontract Agreement with the Grossmont-Cuyamaca Community College District 
Auxiliary Organization, and 

2. Accept, budget and spend $70,000 in the 2017-2018 General Fund/Restricted Budget. 

13.05 In the matter of the Bridges to the Baccalaureate Program at San Diego Mesa College grant from 
the National Institutes of Health (NIH), National Institute of General Medical Sciences, awarded to 
San Diego Mesa College, authority is requested to: 

1. Enter into year 4 of a 5-year renewal agreement (project year 12) with NIH; and 

2. Accept, budget and spend $212,119 in the 2017-2018 General Fund/Restricted Budget, increasing 
the budget from $118,986 to $331,105. 

13.06 In the matter of the University of San Diego (USO) Integrated Teacher Preparation Program (ITPP) 
grant and San Diego Mesa College, USO is requesting a San Diego Mesa College representative with 
knowledge of the general curriculum and courses offered in the areas of mathematics and science 
that can assist with developing an articulation agreement between San Diego Mesa College and 
USD for students interested In single subject teaching credential. Authority is requested to: 

1. Enter Into a contract agreement with the University of San Diego; and 

2. Accept, budget and spend $10,000 in the 2017-2018 General Fund/Restricted Budget. 

13.07 In the matter of The Angell Foundation Grant awarded to the Fostering Academic Success and 
Transitions (FAST) Scholars at San Diego Mesa College, authority is requested to accept, budget 
and spend $35,000 in the 2017-2018 General Fund/Restricted Budget. 

13.08 In the matter of an agreement with the California Commission on Peace Officer Standards and 
Training (POST) for San Diego Miramar College to provide the Academy Instructor Certification 
Course (AICC), authority is requested to: 

1. Enter into an agreement with the Commission on POST to provide the AICC to be delivered in the 
2017-2018 fiscal year; and 

2. Accept, budget and spend $71,000 in the 2017-2018 General Fund/Restricted budget. 

13.09 In the matter of an agreement with the California Commission on Peace Officer Standards and 
Training (POST) for San Diego Miramar College to provide law enforcement in-service courses, 
authority is requested to: 

1. Enter into an agreement with the Commission on POST to provide in-service courses to be 
delivered in the 2017-2018 fiscal year; and 

2. Accept, budget and spend $306,943.00 in the 2017-2018 General Fund/Restricted budget. 



13. Budget and Finance (Continued) 

13.10 In the matter of the Arthur N. Rupe Foundation grant to support the Certified Nursing Assistant 
Program at San Diego Continuing Education, authority is requested to accept, budget and spend 
$15,000 in the 2017-2018 General Fund/Restricted Budget. 

13.11 In the matter of a one-year grant awarded by the County of San Diego Health and Human Services 
Agencies (HHSA), to provide professional services for learning disabilities screening, testing, 
reporting and consulting for CalWORKs Welfare-to-Work participants, authority to: 

1. Enter into a one-year agreement with HHSA for fiscal year 2017-2018 in the amount up to 
$250,000 comprised of $120,000 base, plus $500 per completed assessment with an expectation 
that up to 40 assessments would be completed during the fiscal year; and 

2. Accept, budget and spend in the 2017-2018 General Fund/Restricted Budget $175,000 with an 
option for an additional $75,000 based upon the number of assessments. 

13.12 In the matter of the Child Development programs, California State Preschool {CSPP- 7465) and the 
General Child Care and Development {CCTR-7212) contracts, at San Diego City, Mesa, and Miramar 
colleges, authority is requested to accept, budget and spend $425,892 (CSPP-7465) and $337,920 
(CCTR-7212) from the California Department of Education for operation of the Child Development 
Centers in the 2017-2018 General Fund/Restricted Budget. 

13.13 In the matter of a Military Education sub-contract agreement with MRP Training Solutions, Inc. at 
the Navy Technical Training Center, Meridian, Mississippi, authority is requested to: 

1. Increase the current contract from $60,413 to $102,365 for the contract year April 1, 2017, 
through March 31, 2018; and 

2. Accept, budget and spend an additional $41,952 in the 2017-2018 General Fund/Restricted Budget 
from the U.S. Navy to administer the program. 

13.14 In the matter of the PeopleSoft ERP Implementation project with Ciber, Inc., authority is requested 
to: 

1. Approve a name change associated with the Master Services Agreement, accompanying Statement 
of Work agreements, and any amendments to both agreements; and 

2. Authorize Executive Vice Chancellor Dowd to execute an orderly transition of the existing contract, 
agreements and amendments to Ciber Global, LLC, which recently acquired Ciber, Inc. in the 
United States Bankruptcy Court for the District of Delaware. 

13.15 Approval of the 2016-17 Fourth Quarter Financial Report, CCFS-311Q 

13.16 Approval of purchase orders prepared during the period of May 1, 2017, through May 31, 2017. 

14. Human Resources 

14.01 Certification of short-term personnel service effective on or after July 21, 2017, per California 
Education Code Section 88003. 

14.02 Approval of academic, classified, substitute and student personnel actions relating to appointments, 
assignment changes, salary changes, status changes, leaves of absence, separations and 
volunteerism during the period May 5, 2017, through June 30, 2017. 

14.03 In the matter of the Administrative Services Department at San Diego City College, effective 
July 21, 2017, authority is requested (contingent upon review by Human Resources) to establish 
1.0 FTE Administrative Technician position (#00120155), Range 22 ($3,497.44-$5,582.66) AFT 
Classified Staff Office/Technical Unit. 

14.04 In the matter of the San Diego Miramar College DSPS Office, effective July 21, 2017, authority is 
requested to (contingent upon review by Human Resources): 

1. Delete 1.0 FTE vacant Student Services Assistant, Senior (#009787), Range 19 ($3,214.57-
$5,131.18) AFT Classified Staff Office Technical Unit; and 

2. Establish 1.0 FTE Administrative Technician position {#00120151), Range 22 ($3,497.41-
$5,582.66) AFT Classified Staff Office Technical Unit. 



14. Human Resources (Continued) 

14.05 In the matter of the Office of the Vice President of Instruction at San Diego Miramar College, 
effective July 21, 2017, authority is requested to (contingent upon review by Human Resources): 

1. Delete 1.0 vacant Senior Clerical Assistant position ( #001120), Range 18 ($3,134. 76-$5,003 . 78) 
AFT Classified Staff Office/Technical unit; and 

2. Establish 1.0 Administrative Technician position (#00120152), Range 22 ($3,497.41-$5,582.66) 
AFT Classified Staff Office/Technical unit. 

14.06 In the matter of the Matriculation and Student Development Program at San Diego Miramar 
College, effective July 21, 2017, authority is requested to (contingent upon review by Human 
Resources) establish 1.0 FTE Program Activity Manager position (#00120156), Range 14 
($6,616.67-$10,557.70) Management Employees Unit at the San Diego Miramar College 
Matriculation & Student Development Office. The position will be funded by the San Diego 
Miramar College Student Equity and Student Success and Support Program budgets. 

14.07 In the matter regarding a faculty position at San Diego Miramar College, effective August 1, 2017, 
authority is requested to (contingent upon review by Human Resources) establish 1.0 10-month 
contract classroom instructor position ( #00120153), Class 1, Step C - Class 6, Step C ($6,015.64-
$7 ,677 .65) in the AFT College Faculty Unit, for the Automotive Technology Toyota Technician 
Training & Education Network (T-TEN) Program. 

14.08 In the matter regarding Human Resources Reorganization, effective July 21, 2017, (contingent 
upon review by Human Resources) authority is requested to: 

1. Delete 1.0 FTE vacant Senior Account Clerk position (#011764), Range 19 ($3,214.57-$5,131.18) 
AFT Classified Staff Office/Technical unit; 

2. Establish 1.0 FTE Payroll Assistant position ( #00120154) Range 19 ($3,214.57-$5,131.18) AFT 
Classified Staff Office/Technical unit; and 

3. Implement the restructure according to the attached Organization Charts. 

14.09 In the matter of contract positions districtwide, as a result of the 2017-Wlndow-Period Appeals, 
effective July 1, 2017, authority is requested to reallocate or reclassify positions, including 
re-establishing classifications. 

15. Facilities. Buildings. and Real Estate 
15.01 Authority is requested to approve the use of the Big Kitchen at 3003 Grape Street, San Diego, 

92101, as an off- campus facility as requested by Continuing Education. 

15.02 Authority is requested to approve the use of the Jacobs Center for Neighborhood Innovation at 
404 Euclid Avenue, San Diego, CA 92114, as an off-campus facility as requested by Continuing 
Education. 

15.03 Authority is requested to approve the use of the Bayside Community Center at 6882 Linda Vista 
Road, San Diego, CA 92111, as an off-campus facility as requested by Continuing Education. 

15.04 Authority is requested to enter into a ground lease for the surplus property at the former Centre 
City Continuing Education Campus and for: 

1. Adoption of a Resolution of Intention relative to the ground lease; and 

2. Approval of said ground lease and authorization for the Vice Chancellor, Facilities Management, to 
proceed with the Ground Lease Request for Proposal process. 

15.05 Authority is requested to enter into a Contractual Agreement with 24 Hour Elevator, Inc. to provide 
elevator maintenance services and repairs throughout the District. 

15.06 Authority is requested to award a contract for the Aviation Test Cell at San Diego Miramar College 
to Fordyce Construction, Inc., the lowest responsible bidder on the basis of the listed base bids. 

15.07 In connection with Proposition N, authority is requested to award a contract for the mail room 
improvements at Mesa College to Cyber Professional Solutions Corporation, the lowest, responsible 
bidder on the basis of the listed base bids. 

15.08 Authority is requested to award a contract for the LRC Painting project at City College to Painting 
and Decor, Inc., the lowest responsive, responsible bidder, on the basis of the listed base bids. 

15.09 In connection with Propositions S and N, authority is requested to renew a consulting agreement 
with URS Corporation for construction storm water compliance support. 



15.10 In connection with Propositions Sand N, authority is requested to enter into a contract with 
Cumming Corporation to support program management activities. 

16. Information Items 

17. Reconvene Closed Session Cif applicable) 

17.01 Reconvene Closed Session (if applicable) 

17 .02 Announcement of Action Taken in Closed Session 

18. Adjournment 

18.01 Adjournment 

All exhibits are available for inspection by the public at the Board of Trustees meeting or prior to such meeting, when reports are 
available. Contact the Board Office at {619) 388-6957. 
PUBLIC PRESENTATIONS: 
In accordance with Education Code Section 72121.5, members of the public are invited to participate In the governance system of the 
District by utllizlng the PUBLIC COMMENT section of the Board meeting agenda. 

Public comment on Items listed on the Board meeting agenda shall be heard at the time the Item Is discussed and prior to Board action 
on the Item. Each presentation shall be limited to five minutes (a total of twenty minutes on the same subject) unless this time limit Is 
waived by action of the Board. 

Public comment on matters not listed on the Board meeting agenda may do so during the PUBLIC COMMENTS section of the Board 
meeting for Regular Board meetings only; for Special Meetings and Retreats, comments are only allowed for Items on the posted 
agenda. In accordance with Education Code Section 72121.5, the Board shall take no action on such matters, other than an action of 
referral. Each presentation shall be limited to five minutes (total of 20 minutes on the same subject) unless this time limit is waived by 
action of the Board. 

If you wish to submit questions to the Board In your presentation, they should be in writing. At the Board's request, the Chancellor will 
provide written responses to your questions as soon as possible after the Board meeting. 

In compliance with the Americans with Disabilities Act, the San Diego Community College District will make every effort to honor 
requests for reasonable accommodations made by Individuals with dlsabllltles. [ADA TITLE II, SEC. 202. 42 USC 12132] 
If you need an accommodation, please call 72 hours prior to the scheduled meeting. (619) 388-6983, 
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PROPOSED AMENDMENTS 

PROPOSED AMENDMENTS TO SENATE BILL NO. 769 

AMENDED IN SENATE MAY 26, 2017 

AMENDED IN SENATE MAY 8, 2017 

AMENDEp IN SENATE APRIL 17, 2017 

AMENDED IN SENATE MARCH 27, 2017 

SENATE BILL No~ 769 

Introduced by~nator Bill 
(Principal coauthor: s·~nat.Or GaljtMU) 

(Coauthors: Senators Beall; Dodd, Glazer, Hueso, Mendoza, 
Newman,;.Stern, and Wilk) 

February 1!1:;2()17 · 

An. act to amend 8eetfons 78040, 78041, 78042, and Section 78043 
of the; ;Educ~tion Code, relating to community colleges. 

UGJ$LATIVE COUNSEL'S DIGEST 

SB 769.i .a:s. a.mend:ed, Hill. Baccalaureate Degree Pilot Program. 
Existing law, :until July 1, 2023, authorizes the Board of Governors 

of the California Community Colleges, in consultation with the 
California S1iite University and the University of California, to establish 
a statewide baccalaureate degree pilot program. Existing 18:'.v requires 
the stittewide-baeealaureate degree pilot program tei eoH;stst of a 
maximttt'l'l of 1 S d:istriet baeealm:Jreate degree pilot programs. &Mt:in:g 
law requires a district baeealameate degree pilot program to eomm:enee 
by the begimtttlg of the 2017 18 aeadem1e year and reqtti:res a student 
partieipatmg itt a 'baeealattreate degree pilot program to complete his 
or her degree by the end of the 2022 23 academic "J ear. 

95 

PROPOSED AMENDMENTS 

RN 171723104 
06/30/1712:26 PM 
SUBSTANTIVE 

Amendmentl 

RN 17 17231 04 06/30/17 



' 
PROPOSED AMENDMENTS 

SB769 -2-

This bill would extend the operation of the statewide baccalaureate 
degree pilot program until July 1, 2928, and nettld ne lenger require a 
smdent to eotnplete his or her degree hy the end of the 2922 23 
aeademie) ear. The btH wettld inerease tbe maximum number of distriet 
baeealaureate degree pilot programs to 25 programs. The bi:H wotdd 
require each distriet seekmg al'P"e t'ftl to ofter a new bacealflttt'eate 
degree pilot pregram: on or after Jam:tary 1, 2(-) 18, to tise exeltiSi v el-, its 
existittg :finamial resetirees to implement the program by no later thtm 
the 292(-)-.21 academic year, if the district reeei 'es &f'Pro 9'fll te 9ffer the 
program. 2028. · 

Vote: majority. Appropriation: no. Fiscal' committe~: ye·s. · 
State-mandated local program: no. · · 

The people of the State ofCalifort:1ia do enacf~fol/ows: 

Page 2 1 SECTlffii 1. Seetion 78040 of the Edueatioo 'Code is fl1'1'lettded 
2 to read: 
3 -18&49. For th<; pliflposes of~ -miele, "district" means any 
4 eommttnity ee-Bege district idenrt'lied ~ the Chtineellor of the 
5 Califomia Cormtiittttty Colle.tJ;eS as1'artieipating in the st:atewide 
6 baeealal}feate :degree pilot program. Eaeh partieipatittg d:istriet 
7 may (l:stabijsh a baeefllatirdf,lte degree pilot progrmn pttrstumt to 
8 Seonoii. 7-8041 . · · -
9 - S~C'.- :1:. Seetion 789~1 of the-EdtteatiM Code is amended to 

10 ~ . 
11 78941. (a) NeW.'itlmandiDg Seetitm 66010.4, and eommeneing 
12 ;J~aey: 1., 291-S.~ the Board of Govemors of the Califerma 
13 Comml:mity €.olleges, in eonsclt:ation with the California State 
14 Universiey and the Uni'-v ersiey ef Califemia; may authorize the · 
15 establishment of distriet baeealaureate degree pilot programs that 
16 metit all of the eligibility reqttirements set forth m Seetion 78042. 
17 Bx:eepf as pm'Vided m StJbdivision {b), a distriet baeealaureate 
18 degree pilot program established pttrStJant re thi.~ article shall 
19 eommenee no later thtm the 2017 18 aettdemi~ 
20 purposes of tms seetion, a pilot program eommenees when the first 
21 ehlss of sttJdents begins the-program. The st:ate'V't·ide baeealttttreate 
22 degree pilot program shaH eonsist of a ma:ximttm of 25 

Page 3 J baeealaureate degree pilot programs to be determmecl by the 
2 CM:neellor of tbe California Community Colleges M1d approved 
3 by the Board ofGCYfemors of the Califemia Community Colleges. 

95 

PROPOSED AMENDMENTS 

RN 171723104 
06/30/1712:26 PM 
SUBSTANTIVE 

Amendment2 

RN 17 17231 04 06/30/17 
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Page4 

PROPOSED AMENDMENTS 
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4 {b)-Eaeh district seeking appl"Ofltl to oft'er 11 new-baeefllattreate 
5 .degreq pilot program on or after h:nufHy 1, 2018," sha:H:, if the 
6 distrjet reeeives approval to ofier the program, use exelttsfvely its 
7 existing financial resomees to impletnettt the program by no later 
8 than the 2020 21 aeademie yeM. 
9 SEC. 3. Section 78042 of the Edueation Code is amended to 

10 read:-
11 78042. {a) A distriet shall seek approval to ofter a 
12 baeeftlaureate degree pilot: )'tt'Ogram thrmtgh the ft]'P~riate 
13 aee:reditation body. . 
14 (b) \Vhen seeking approval from ~Q Bo~ of Goyeroot~ Oftibe 
15 Califomia Commtmity Golleges, a c.44!t.tti.ot shat! ~~taih the 
16 primary mission of the Cattfo~ C.ommltt'liey Gq1leges speeifuxi 
17 in paregrapb (3) ofsubdhrision (a~\'Of Seetion; 66.Q_#lA. The district, 
18 as part of the baeea±ameate. ~~ee pilot prognim, ~all have the 

· 19 additional mission to Pffl":ide high· qttftlit.y tmd~graduate edttefttion 
20 at Mt aifurdable prie.e for st'Mdents fttl.d tlre .. iifite', . . 
21 (e) As a eon~~~ligibility f8t; c;_o~Hieratfon to partieipate 
22 in the st:atewitle1l?tt¢aiil'tlfeate d~el'~ prognnn; a district shall 
23 have a writte:n.pa-li:ey thttt reqwes ·a:J:1:potential stttdents who wish 
24 to apply for ac~9,atd of G.Q"v~,s F.ee V.Zftiver pttrsuant to Scction-
25 76300 to;Qomp~e imcl ~either a. Frec:Applieatioo for Federal 
26 St1:1dent Afd ot a · c~i:fomiti:,Drcam Act application in lieu of 
27 completm.g-the Boiti'd'6'f 'Govcmors Fee Waiver applieation. 
28 . (dJ A -district's 'baecal!fllfcatc degree pilot program shall be 
29 ~ cct to the I;Ollfiwi!lg limitations~ 
30 -~I) A distrlet ':!ihaH itle.ntify and doeument tm:met workforee 
31 nccds_..i:n tb_c sttbjeet area of a baccalattreatc degree to be offered 
32 and offei" a:bftccalttttreate degree at a eamptts in a stibjeet Mca: with 
33 ttmttet %'6rkferec fl:ccds i:n the local eommttnity or region of the 
34 diijtij~ 
35 (Z) A baccalaureate degree pilot program shall nm offer a 
36 baeealameatc degree program or J'f'Ogntm cemettlft flkcfldy offered 
37 by-the Califor;nia Stttte Unit·ersity or the University of California. 

1 (3) A district s.hali have the expertise, rcsourecs, and studertt 
2 interest to oft'er a qttaliey baeealaureate degree in a chosen field of 
3 study; 
4 (e) A district sha:ll maintain separate reeerds for students who 
5 are enrolled in cottrses classified in the upper division imd lower 
6 division of a. baeca:la.l:lfcate degree program. A student shall be 
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7 reported 8:8 a eommtmity college studeHt for enrollment in a lower 
8 di'"l"ision COUfse and !tS a baeea-l_ftttfettte degree pt'Ogram: :fttldent fer 
9 emoH:meftt in Ml ttpper division eottrse. 

10 {f) A go"Y'et'l'ling bo!tt'd of a district seekffig fltlthomation te ofter 
11 a baccalaureate degree pilot program shall stthmit all of the 
12 foll6'Wing for re"fiew i,, the Ch:ftfteellor of the CaHfomia 
13 Commtmiey Colleges Mtd app!'O'Y'al by tb:e Board of Co v emors of 
14 the Ca-lifomia Commtmiey Colleges: 
15 (1) Doettmel'l:tatiol'I: of the distriet's written poliey reqmr,ed by 
16 mtbdivisit>n-{et.-
17 (2) The admmistratf'v·e plan for the-baee-a±aureate degree ·pilet 
18 program, including, but not limiied_to, th~ govemUig .~ard of the 

i~ di(~e~s =i~!::t:~::::e:~~ee pik)t program's 
21 CUITieulttm, faetttty, Mc! ft¢iliti:es. . 
22 (4) The enrollment pr@j e,9ti~~ :for tb:c ~~ae_eitlattr.eate degree pilot 
23 program-: .. ,. ·. -._; 
24 (5) Doeumenltft~n rqgardlttgtmmet~e needs speetlieaHy 

~~ ~~t~:::!t=.~=:!t:¥!°:~=== 
27 fur that program. = 

28 (6) D&mmerifittion 9f-etMtsttltation with the Califomia State 
29 UHi-..etSity'a:ndtbe Unr1ersiey-(,fCttlifomia regarc!ing collaborative 
30 ttpprmrehes lo meeti!'lg regional workforce nee~ . 
31 (g) (1) On c,,r bofor-e Mareh 31, 2015, the Board of Ctwemors 
32 · of the Califontta:·Comml:ltti:ty Colleges s-b:aH develop, and adopt 
33 l>:Y-- regttla:£i~~ a·fmuling model for the sttppol't of the statewide 
34 baee~!"lreate 'flegi'ee pilot program that is based~ a ealetllation 
35 ofthenu.mlier offull time eqtti"v'alent students eftf6lled:in a:ll district 
36 ~a~ealttt'tt:ea'te degree pilot program:S; 
37 "'{2) ;Ftmdin:g for eaeh full time eqttivalent student shall be at a 
38 ~ eost ettlettlation, as determined by the Board of GO"temors 
39 of-the California Commurtity Colleges, that shall not exeeeti the 
40 eomrmmity eoHege eredit ·iftstntetion :marginal cost ealettlati:on for 

1 tt'ftttl time eqtlivalent stttdel'l:t, as determmed pttrstttmt m ptH'8:gl'8:ph 
2 (2) ofmbdh'isiol'I: (d) of Seetiol'I: 84759.S. 
3 (3) A stttdeflt in a baeettlameate degree pilot program attthorized 
4 by this article shafl not be ch:ttrgeti f-ees higher than the mMldatory 
5 s, stemwide fees charged fur 'baccalaureate degree programs at the 
6 Califomia State lJl'l:h<ersity. 
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7 (4} Fees for eottrse-w ork in: a baeea)lltll'eate degree pilot program 
8 shaltbe eoMistent'YitftA.-tiele 1 (eommencing with Seetion 76300) 
9 of Chapter 2 of Part 47. 

10 (S) A distriet shttl:l, in addition to the fees charged }'ttfStlfl!lt to 
11 paragraph. (4), charge a fee for upper division eomsework in a 
12 baeealatireate degree pi:lot program of cighty-futtr oollars ($84) 
13 pertmit. 
14 (h) (1) The Legislative Anaeyst's Oftiee shaH eondttet both an 
15 interim and a 1itta1: staie\Vide e •'ft:l:utttion of the statewide 
16 baeealttttreate degree pifot program in;i..ented pursu!J!,lt:#t j;)tts 
17 ttTftele:- . 
18 ~e results of the :interim .e:-v'8ltlatiQn.shail be rpportea as a 
19 progress report, m writing, to th-e Legislature antl~l;he C~or Oft . 

20 or before Jttly 1, 2018. T~e -interim evaluati0f!~hWl inelude, bat 
21 i:s ft6t limited to, aH of the:follow~g: ·· 
22 (A) How mMty, arui" ~~~ ipeetti;, distriets applied for-a 
23 baeeahu.reate degre~}pilet,)'eg1-am,. anditlfe b~ea:lattreate degree 
24 pilm progntm:S fl1cr !lppj;i_e~for. '· ,_. • · 
25 (B) Whieh~a:l h yearba~f~ degrees were denied 
26 tttld-why thpy wet:e .~enied. · 
27 (C) Btteeaht~eate de~e 'pilo.t program costs and the fttn:ding 
28 sOl:l:f'e~s tl'I~ Wet!C 11sed: t-cfiimmee these programs. 
29 (B) • ·CurTeilt trend~ in worl€foree demands that reqttire four year 
30 degrees i'ft.the speeifi:o degree programs beifl:g oi!ered tb:rottg:h the 
31 statew.ide bae_c;:fflamelftp degree pilot pregt'ftfft. 
32 (E) Currcttt. e~etiofl: rates, if available, fer eaeb eohort of 
33 students pm.1ieipf.Jlttrg ma baeealatlreate degree pilot progmm:. 
34 (F) J11furtriatj,ofi on t}le impact of a baccalaureate degree pilot 
35 progrMh -~ .mid:etsen·ed and ttnderpreparcd students. 
36 . (3) The results of the final. evaluatioo shall be reptlrted, in 
37 ~;ito the Legislature and the Governor on or before July 1, 
38 20'22. The :firutl evaktation shaU melttde, but is not limited. to, all 
39 oftliC foHowmg: 

1 (A) The nmnber of ne-.v district baeea:laureate degree pilot 
2 programs impkme:ntod, including information identifying the 
3 number of new progrmm, applicants, admissions, emoH:ments, 
4 tmd-clegree recipients: 
5 (B) The ooetttte which the bacealttttreate degree pilot programs 
6 established: under this article fu:ltH:1 identifted workforce neeM for 
7 new baeettlattt'eate degree programs, inehttiing statewide sttpply 
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8 tmd demand data that eonside1'8 eapaeity at the Cali:fomia State 
9 UHiversity, the Ufl:iversi:ty of Califom:Ht, tmd in Califomia's 

10 ittclependeltt eelleges flfld tmiversities. 
11 (C) Worma:tion on the :place of employment of sttldarts and 
12 the subsequerttjob placement of graduates. 
13 (D) Baeealaureate degree :program eosts flftd the funding sottrees 
14 that were tlSed to finance these programs, melttdi:ng a. ea:lettlation 
15 · of eost per degree awarded. 
16 (E) The costs of the haeealameate degree programs to stt;tdents, 
17 the amount of finaneittl a:id offered; and srudent debt . levels of 
18 gt'ttdttfttes of the progrttm:B, . -- _, · .. 

i 9 (F) Ume to·degree rat-es a¢ . ~p_letion rates. for the 
~O baeealaureate degree pilot pro~~s_. · .~ · · 
21 (G) The eme:Ht to ·Nfiieh the }'lro~ e~~li:sh_yd l:lftder this 
22 artiele are m eomplitmoee w;jth.:the r¢ti.ttire~ftt.g eflftis artiele. 
23 (II) :Information o~ th~· impaet:ofthe-b!l'Cea:htttreftte degree pilot 
24 programs OH UHfierse,rved ~d l:l:Ddetp_repft,Ted students. 
25 (1) Reoomme11~~~ on wbet-fter ', mi'il ; how the statewide 
26 baeealfftlrettte. •wee Pi:fot pro~. e_mi•Qi- shoold be expanded. 
27 (4) /'r di~~e~ iir~ stthmit the infuttnation necessary to eon.duet 
28 the evaluations1::req:tti:red ey ~~.graph (1), as determined by the 
29 Legisl!!tfv.e ~st's otlfee, tO ·tftc Chmieellor of the California 
30 C~ttnity. -Gellege~ _ ~ho ~ provide the infOrmation to the 
31 I:.egislflti'rt.e .:Analysf'.s Ofiiti upon reqttest. 
32 : (5)' i-tr report fo be Btl~mitted ptlfsrnmt to paragraph (2) or (3) 
33 ·ah all he lfl:lbmitt;ed in eomplianee ·.vttb Section 9795 of the 
34 Ga-11'emmettt .Co~e. 
35 SEC, 4. ' . 
+ SF'CTI.QN I. Section 78043 of the Education Code is amended 

36 to read: 
1 7804.3; This article shall become inoperative on July 1, 2028, 
2 and as (>[January 1, 2029, is repealed, unless a later enacted statute 
3 that-is enacted before January l, 2029, deletes or extends that date. 

0 
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STATE OF CALIFORNIA 

CALIFORNIA COMMUNITY COLLEGES 
CHANCELLOR'S OFFICE 
1102 Q STREET, SUITE 4400 
SACRAMENTO, CA 95811-6549 
(916) 445-8752 
htto://www.cccco.edu 

DATE: June 29, 2017 

TO: Chief Executive Officers 
Chief Business Officers 

FROM: 

Chief Human Resources Officers 
Community College Attorneys 

Jacob KnappQ1& 
Acting Gene/al Counsel 

• . ELOY ORTIZ OAKLEY, CHANCELLOR 

OFFICE OF THE GENERAL COUNSEL 
Jacob H. Knapp, Acting General Counsel 

Peter V. Khang, Deputy Counsel 

SUBJECT: Legal Update: Attorney General Adds Four States to Restricted Travel Ust 

Consistent with Government Code section 11139.8 (enacted by AB 1887, Statutes of 2016), the Attorney 
General recently added four states to the list of those that have enacted laws that discriminate on the basis 
of sexual orientation, gender identity or gender expression. This Legal Update provides an overview of 
Government Code section 11139.8 and its application to the California Community College system. 

State Agency Employees May not Travel, or Approve Travel, to Certain States 

Government Code section 11139.8 prohibits a state agency, department, board, authority, or commission 
from either of the following actions: 

(1) requiring any state employees, officers, or members to travel to a state that, after June 26, 
2015, enacted certain laws that discriminate on the basis of sexual orientation, gender identity, 
or gender expression; or 

(2) approving a request for state-funded or state-sponsored travel to a state that, after June 26, 
2015, enacted certain laws that discriminate on the basis of sexual orientation, gender identity, 
or gender expression. 

Attorney General's Restricted Travel List 

Government Code section 11139.8 requires the Attorney General to develop, maintain, and post on his or 
her website a current list of states that have enacted discriminatory laws that are subject to the travel 
restrictions. The Attorney General's AB 1887 website can be found at https://oag.ca.gov/ab1887 

Former Attorney General Kamala Harris placed the following four states on the restricted travel list: 
Kansas, Mississippi, North Carolina, and Tennessee. 



On June 23, 2017, Attorney General Xavier Becerra added four additional states to the restricted travel list: 
Alabama, Kentucky, South Dakota, and Texas. 

Each state agency or department subject to the travel restrictions Is responsible to consult the list posted 
on the Attorney General's website in order to comply with the travel arid fu·nding rest~lctions imposed by 
Government Code section 11139.8. 

Exceptions to the Travel Restrictions 

Government Code Section 11139.8(c) provides a number of exceptions to the general prohibition on travel 
to states Identified on the Attorney General's restricted travel list: 

1. Enforcement of Callforn1a· 1aw, Including auditing and revenue collection. 
2. Litigation. 
3. To meet contractual obligations incurred before January 1, 2017. 
4. To comply with requests.by the federal government to appear before committees. 
S. To participate In meetings or training required by a grant or required to maintain grant funding. 
6. To complete job-required training necessary to maintain llcensure Qr similar standards required for 

hC?ldlng a position, in the event that comparable training cannot be obtained In California or a 
different state not subject to the travel prohibition. 

7. For the protection of public health, welfare, or safety, as determined by the affected agency, 
department, board, authority, or commission, or by the affected legislative office. 

The Restrictions Apply to the State Chancellor's Office 

The Chancellor's Office is a state agency, and is therefore subject to the travel restrictions Identified in 
Government Code Section 11139.8. That means that no Chancellor's Office employees or officers may use 
state funds to travel to states Identified on the Attorney General's restricted travel list. Additionally, the 
Chancellor's Office may not approve a request for state-funded travel to a state that Is identified on the 
restricted travel list. · 

The Restrictions Do Not Apply Directly to Local Community College Districts 

Government Code section 11139.8 applies to state agencies, departments, boards, authorities, and 
commissions. Our community college districts are local educational agencies, and are not state agencies 
subject to the Identified travel restrictions. 

Certain local public agencies have adopted local travel restrictions that mirror those in AB 1887. Local 
community college district employees should be aware of any local policies that may restrict the use of 
district funds for travel to states identified on the Attorney General's restricted travel list. 

Local districts should be mindful that the Chancellor's Office may be unable to approve a request for state­
funded travel to a state that Is Identified on the restricted travel list. If your travel requires Chancellor's 
Office approval, the AB 1887 restrictions may apply. 

Please contact my office if you have any questions about AB 1887. As always, you should check with your 
local counsel for legal advice on specific issues related to your district. 



DRAFT 

SAN DIEGO COMMUNITY COLLEGE DISTRICT 
C11Y COLLEGE • MFSA COLI.EGE • MIRAMAR COLLEGE • CONTINUING EDUCATION 

[Date] 

Dear Students, Employees, and Members of the Community: 

The San Diego Community College District (SDCCD) is an inclusive organization, governed by a 
supportive Board of Trustees. The District is committed to providing high-quality educational 
opportunities for all students without regard to race, ethnicity, cultural heritage, national origin, 
religion, immigration status, age, gender, sexual orientation, gender identity, medical condition, or 
disability. 

The United States Constitution applies to and protects the rights of everyone within the nation, no 
matter what their citizenship or visa status might be. Certain rights, like the right to remain silent and 
not answer questions asked by police or immigration authorities, apply to everyone. 

There have been recent discussions at the national level about the federal government enlisting 
local law enforcement agencies to perform federal immigration enforcement functions pursuant to 
section 287(g) of the Immigration and National Security Act, by deputizing state and local law 
enforcement officers to perform the duties of federal immigration authorities. We would like to 
reaffirm that the San Diego Community College District will not be participating in the 287(g) 
delegated authority program. Any such participation would only detract from, and would not 
enhance the core values of the District. The primary function of the College Police Department is 
campus safety and not immigration enforcement. 

As a public institution of higher education, the SDCCD works diligently to ensure that all students 
have full access to City, Mesa, and Miramar colleges, and Continuing Education and are protected 
from pressures and intrusive actions that would disrupt or impair their education. The District 
complies with all Federal and State laws governing 1the privacy of student records including the 
Family Education Rights and Privacy Act (FERPA), as well as AB 540 and the California Dream Act, 
which exempt undocumented and out-of-state students who completed high school in California 
from non-resident tuition. 

As· part of the District's compliance with Federal and State laws and regulations, please know that 
the District: 

• Will not allow federal immigration officials on campus absent legal authority; 
• Will not act on behalf of federal agencies to enforce immigration laws or aid in deportation; 
• Does not share student records containing confidential information about students without 

written consent, a court order or other legal mandate; and 
• The College Police officers will not participate in any voluntary program of immigration 

enforcement. 

The San Diego Community College District remains deeply committed to providing excellent 
educational opportunities and will do everything possible to ensure the academic success of our 
students. 

Sincerely, 

Constance M. Carroll, Ph.D., Chancellor, San Diego Community College District 
Ricky Shabazz, Ed.D., President, San Diego City College 
Pamela Luster, Ed.D, President, San Diego Mesa College 
Patricia Hsieh, Ed.D., President, San Diego Miramar College 
Carlos 0. Turner Cortez, Ph.D., President, San Diego Continuing Education 

1 
#70 



SAN DIEGO COMMUNITY COLLEGE DISTRICT 
C1TY Coll.EGE • MESA Coll.EGE • MIRAMAR Coll.EGE • CoNTINUJNG EDUCATION 

DISTRICT POLICY AND COLLEGE POLICE PROTOCOL FOR CONTACT 

WITH FEDERAL IMMIGRATION OFFICIALS 

GENERAL POLICY STATEMENT 

San Diego Community College District's College Police has as its top priority the protection of 

students, faculty and staff to support the learning environment. It is the policy of the San Diego 

Community College District that College Police, regardless of rank, shall not engage in the 

enforcement of immigration laws, and shall not cooperate with or assist federal immigration 

officials, including ICE, in the enforcement of federal immigration laws. 

PROTOCOL 

1. PRIMARY DUTY OF SAN DIEGO COMMUNITY COLLEGE DISTRICT POLICE. With regard to 

any activity related to the enforcement of immigration laws on campus, including 

encounters with and requests from federal Immigration officials such as ICE, the primary 

duty of College Police shall be to: 

a. Adhere to the general policy of non-enforcement and non-cooperation as stated in the 

General Policy Statement, above; and 

b. Refer all inquiries from federal immigration officials, including ICE, to the Designated 

District Official, as set forth in Section 2, below. 

2. REFERRAL TO DESIGNATED DISTRICT OFFICIAL The District has a Designated District 

Official ("ODO") who is primarily responsible for dealing and communicating with federal 

immigration officials, including ICE. Contact information for the ODO is as follows: 

Vice Chancellor, Student Services (619-388-6922) 

College Police shall immediately refer to the ODO all requests and inquiries from federal 

immigration officials, including ICE. Whenever College Police receive or are consulted 

regarding a request from a federal immigration official, College Police shall direct the 

person making the request to the ODO, and shall explain that only the ODO has authority to 

respond to the request. When the federal immigration official is physically present on 

campus, College Police may, if they find it appropriate, accompany the federal official to the 



office of the ODO. If the DOO is not available or is absent at the time of the request, College 

Police shall request the federal immigration official to return when the ODO becomes 
available. 

3. MAINTENANCE OF RECORDS OF REQUESTS/ENCOUNTERS. College Police and all other 

District employees who receive or are consulted regarding a request from federal 

Immigration officials shall do all of the following: 

a. If a request is made orally, request that it be made in writing directly to the DDO; and 

b. Record and maintain a record of: 

i. the name of the individual making the request, 

ii. the name of the lndividual(s) about whom the request is made; 
iii. the date, time and nature of the request specifically including the 

information/access that is requested; and 
iv. the date, time, manner and substance of the response to the request (when and 

to the extent such information is available). 

c. A copy of the record shall immediately be provided to the ODO in the most expedient 

manner available. 

4. COMPLIANCE WITH STATE LAW. State laws, and specifically the TRUST ACT and the TRUTH 

ACT, limit the extent and manner in which state and local law enforcement agencies may 

cooperate with federal immigration officials in the enforcement of immigration laws. 

Because District policy, as set forth above, does not allow College Police to engage in, 

cooperate with or assist federal immigration officials in the enforcement of immigration 

laws, College Police will generally not be required to consider or implement the specific 

requirements of the TRUST ACT and the TRUTH ACT. Nonetheless, in the unlikely event that 

these laws may nonetheless be applicable in a given situation, College Police officers should 

review and familiarize themselves with these laws. 

A full copy of the TRUST ACT is attached as Appendix A. Forms that may be required for 

compliance with the TRUST ACT are attached as Appendix A-1. 

A full copy of the TRUTH ACT is attached as Appendix B. Forms that may be required for 

compliance with the TRUTH ACT are attached as Appendix B-1. 

5. ACCESS TO LOCATIONS NOT OPEN TO PUBLIC, STUDENT RECORDS. Federal immigration 

officials, including ICE, need a facially valid warrant or subpoena, signed by a federal judge, 



in order to access school locations that are not open to the public, or student records and 

confidential student information. Any College Police officer or other employee of the 

College Police who is presented with or consulted regarding a request to access non-public 

locations and student records, with or without a warrant or subpoena, shall refer the 

requesting federal agent to the ODO, in accordance with Section 2, above. 

6. PROVISION OF PAMPHLET. College Police shall provide the "Know Your Rights" pamphlet, 

attached as Appendix C, to any student or other individual who is the subject of an inquiry 

by federal immigration officials, including ICE, while the individual Is otherwise lawfully 

present on campus; or who is engaged in an encounter with federal immigration agents 

while the individual is otherwise lawfully on campus. Any other student or person who 

requests a copy of the pamphlet shall be provided a copy. 

7~ DISRUPTION ON CAMPUS. College Police shall request that federal immigration officials, 

including ICE, cease any activity on campus that has or appears likely to cause a disturbance; 

interferes with regular campus activities or the orderly administration of District business; 

or has or appears likely to result in harm to persons or property otherwise lawfully present 

on campus. If the federal immigration officials refuse to cease their lawful activity, College 

Police shall not take any action to prevent such activity but shall, to the fullest extent 

practicable and allowed by law, protect persons and property otherwise lawfully on 

campus, and shall report to the ODO the refusal of federal immigration officials to cease 

their activity. 

8. LEGAL ADVICE PROHIBITED. Neither College Police nor the ODO shall provide any legal 

advice regarding anyone's immigration status, or legal rights and obligations in connection 

therewith. When any such legal advice is requested, the responding officer or employee 

should state that he or she Is prohibited from providing legal advice by the District's 

applicable protocol, and refer the person to the ODO. In addition to the above, the 

responding officer, employee or ODO may advise the person to seek legal advice from an 

attorney of his or her choice, but may not refer the person to any specific attorney. 

9. COMPLIANCE WITH APPLICABLE LAWS AND REGULATIONS. Notwithstanding anything to 

the contrary above, in no event shall any College Police peace officer or any other employee 

of the District violate any state or federal law or regulation, or jeopardize the safety of any 

federal agent, in order to carry out any of the provisions of this protocol. 

10. INTERPRETATION AND COMPLIANCE. Any questions regarding the meaning of any of the 

provisions of this protocol, their application in a given circumstance, or potential conflicts 

with other laws and legal requirements should be referred to a supervisor and escalated as 

appropriate, including in consultation with the District's legal counsel when necessary. 



11. MANDATORY DUTY TO DISSEMINATE PROTOCOL. It shall be the duty of the Chief of the 

College Police, which may be delegated to a designee, to provide a copy of this protocol to 

all sworn peace officers employed by the College Police and all other District employees 

who are assigned to the College Police, and to every new officer or employee who is hired 

into or assigned to the College Police. 

5 



SAN DIEGO COMMUNITY COLLEGE DISTRICT 
CITI COLLEGE • MESA Coll.EGE • MIRAMAR Cou.EGE • CONTINUING EDUCATION 

Frequently Asked Questions Regarding 
Immigration Enforcement on Campus 

Information for Students 

Q: How does the District handle requests from ICE and other federal 
immigration enforcement agents? 

A: • The District refers all requests from federal immigration agents, including ICE, to the District 
office at 3375 Camino Del Rio South, Room 100. Such requests are not handled at the campus 
level. 

• At the District level, there is a Designated District Official (DDO) who is in charge of following a 
strict protocol to assure that only such information as the District is required by law is 
provided, and that affected individuals are notified when circumstances permit. 

• Contact information for the ODO is as follows: Vice Chancellor, Student Services at 
619-388-6922. 

Q: Does the District assist ICE, or other federal immigration enforcement 
agents, to arrest students or their family members on campus? 

A: ~ The District has a policy against assisting federal immigration officials with immigration 
enforcement activities, which includes any activity designed solely to determine immigration 
status of persons present on campus. 

• We encourage all students and staff to report any on-campus federal immigration 
enforcement activity to the Designated District Official (DDO) at 619-388-6922 or to campus 
police. 

Q: Can ICE, or other federal immigration enforcement agents, access my 
student records to assess my lmmlgratf on status? 

A: • The District does not allow access to student records for law enforcement purposes, including 
federal immigration enforcement, unless it is presented with a proper subpoena or warrant. 

• If federal immigration officials, including ICE, request access to your student records and they 
have a proper subpoena or warrant, the District is required by law to grant access in 



accordance with the subpoena or warrant. However, in such an event the District will attempt 
to notify you that your records have been requested and will provide you a copy of the 
warrant or subpoena, as circumstances permit. 

Q: .If I have a question about on-campus immigration enforcement 
generally, or as to me individually, to whom should I direct my 
question(s)? 

A: • The Immigration Legal Resource Center (https://www.ilrc.org/) can provide basic information. 

• Specific questions may be directed to the ODO at 619-388-6922. 

Q: What other information should I know with regard to immigration 
enforcement and my status? 

A: • Consult with an experienced Immigration attorney or accredited representative to 
understand your legal options. 

• Find low-cost immigration legal services: https://www.immigratlonlawhelp.org. 

• Avoid fraudulent service providers: confirm their credentials, ask for a written contract and a 
receipt for any payments, and if you have doubts, get a second opinion. 

• For more information, go to: https://www.ilrc.org/anti-fraud-flyers. 

• Avoid negative contact with law enforcement. Any arrest, charge, or conviction, especially 
related to gangs, drugs or a DUI can have a negative Impact on your immigration situation. 

• If you have a criminal record, consult an expert. Certain convictions can be changed to lessen 
the impact on a future immigration case you may have. 

KNOW YOUR RIGHTS 

Everyone, regardless of their immigration status, has constitutional rights 

before the immigration authorities. 

Remain Silent 
• Don't respond to the questions of an Immigration agent or provide any personal information. 

They may continue to ask you in a forceful, harassing or intimidating manner. You still have 
the right to remain silent. 

- l 



Do Not Open Your Door 
• If agents come to your home, ask that a search warrant be passed under your door or shown 

through a window. Do not open the door for them if they cannot show you a warrant signed 
by a judge. You lose certain rights by allowing agents into your home. 

Do Not Sign Anything 
• Do not sign any document. Ask to speak with an attorney and for a hearing in immigration 

court before signing away any of your rights. 

Disclaimer: This Is being provided for Information only. Please consult with legal counsel. 

Source: Immigrant Legal Resource Center 
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Frequently Asked Questions Regarding 
Immigration Enforcement on Campus 

Information for District Employees 

Q: If I am contacted by ICE or other federal immigration enforcement 
agents in my capacity as a District employee, what should I do? 

A: 
• All requests from federal immigration enforcement agents, including ICE, must be reported 

immediately to the Designated District Offlclal (ODO), who ls in charge of handling all such 
requests for the District and its employees. Contact information for the ODO is as follows: 

Vice Chancellor, Student Services (619-388-6922) 

• You should not provide information directly to federal immigration enforcement agents, 
including ICE. You should explain that the District has a strict policy that requires you to refer 
any such request to the ODO. 

• Even if federal immigration enforcement agents, including ICE, have what looks like a valid 
warrant or subpoena, they need to be directed to the ODO. You should explain that, pursuant 
to the District's established policy, only the ODO ls permitted to receive or respond to 
subpoenas and warrants (or less formal requests, as explained above). 

• If the federal immigration enforcement agents, including ICE, persist in asking you to provide 
information directly and you are unable to reach the ODO immediately, you should call 
campus police to assist you. 

Q: Should students be concerned that ICE, or other federal immigration 
enforcement agents, will access their student records to assess 
~mmigration status? 

A: 
• The District does not allow access to student records for law enforcement purposes, including 

federal immigration enforcement, unless it is presented with a proper subpoena or warrant to 
the ODO. 

• If federal immigration officials, including ICE, request access to your student records and they 
have a proper subpoena or warrant, the District Is required by law to grant access in 
accordance with the subpoena or warrant through the ODO. However, in such an event the 
District will attempt to notify student that their records have been requested and will provide 
them a copy of the warrant or subpoena, as circumstances permit. 

~ I 



• In the past, the District has not been asked to provide access to student records to federal 
immigration officials for the sole purpose of determining immigration status, and doing so is 
against District policy. 

Q: Does the District assist ICE, or other federal immigration enforcement 
agents, to arrest students or their family members on campus? 

A: 
• The District has a policy against assisting federal immigration officials with immigration 

enforcement activities, which includes any activity designed solely to determine immigration 
status of persons present on campus. 

• The District is not aware of any time in the past when federal immigration officials were 
conducting random immigration checks on any campus, with or without advanced notice to 
the District. 

• We encourage all students and staff to report any on-campus federal immigration 
enforcement activity to the ODO at 619-388-6922 or to campus police. 

Source: Immigrant Legal Resource Center 
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Frequently Asked Questions Regarding 
Deferred Action for Childhood Arrivals (DACA) 

Information for Students and Employees 

Q: I currently have DACA status, is there anything I need to do? 

A: • DACA should continue to provide you the same benefits - protection from deportation, work 
authorization and more. However, even if you have DACA status, immigration authorities may 
detain you and terminate your DACA status if you, after receiving a DACA grant: 

• are arrested or convicted for any criminal offense, 
• admit to any criminal offense, 
• are determined to pose a threat to public safety or national security, 
• admit to fraud in connection with a government agency (such as use of a false social 

security number), or 
• admit to gang affiliation. 

• According to Department of Homeland Security, if you disclosed the above information in 
previous DACA applications and your case was approved, you will continue to hold DACA 
status. If you failed to disclose any criminal history in your application or experience new 
criminal issues after receiving DACA, you should speak to an attorney as you may be at risk. 

Q: I am not currently DACA, and may be eligible. Should I apply? 

A: • Applying for DACA for the first time presents both benefits and risks. You should only apply 
after consulting with an attorney and considering the risks and benefits of your case. Be sure 
to have an attorney help you prepare your application. 

• Prior criminal, immigration, fraud or gang issues could be particularly risky. Be sure to consult 
an expert before applying if you have: 

• previous criminal arrests or charges (even without a conviction); 
• any type of criminal conviction (Including either misdemeanors or felonies); 
• any history of fraud related to a government agency (such as use of a false social 

security number); or 
• been deported or have been ordered to be deported from the United States before. 

• Initial applications may take anywhere from a few weeks to several months to be processed. If 
a new application is not approved before the DACA program is changed or terminated, you 
may lose the $495 application fee. Furthermore, you risk exposure to immigration authorities 
by sending them your personal data. 

\ \ 
AS7 Law San Diego/1037/94/Ml/50343858.DOCXSource: Immigrant Legal Resource Center 



Q: Should I renew my DACA status? 

A: • If you currently have DACA status and want to renew it, you should first consult with an 
experienced immigration attorney or accredited representative to determine if you should 
renew your status. 

• DACA renewal applications are still being accepted and approved which means you may 
receive a new work permit valid for another two years. The main risk is that the DACA 
program could be changed or terminated suddenly. If your renewal application is not 
approved before the program is terminated, you may lose the $495 application fee. 

• You may qualify for a loan or other help with the application costs. Check with your local 
DACA service providers for information, or your nearest Mexican Consulate or other 
nationality consulate that would be applicable to your status. 

• If you have any prior or new Immigration or criminal issues, do not apply to renew your DACA 
status until you first consult with a trusted legal service provider to assess your case. Some 
past criminal or immigration issues could impact your renewal application now even if you 
were approved for DACA status in the past. 

Q: If I have DACA status, should I travel outside the United States? 

A: • Do not apply for or travel under advance parole through DACA at this time. 

• If you have already been approved for travel outside the United States with advance parole or 
you need to request emergency advance parole (in person at a United States Citizenship and 
Immigration Services office), do so only after consultation with an experienced Immigration 
attorney or accredited representative. 

• You should not travel with parole of any type if you have: 

• previous criminal arrests or charges (even without a conviction); any type of criminal 
conviction (including either misdemeanors or felonies) 

• any history of fraud related to a government agency (such as use of a false social 
• security number); or 
• been deported or been ordered to be deported from the United States before. 

WARNING: Individuals with citizenship or travel documents from the following countries should not, under any 
circumstances, travel on advance parole because you may not be let back into the country in accordance with 
President Trump's ongoing executive orders barring individuals from these countries: Iran, Syria, Yemen, 
Sudan, Libya and Somalia (list of countries subject to change). 

\ ~ 
ASl Law Son Diego/1037/94/Ml/50343858.DOCXSource: Immigrant Legal Resource Center 



Q: Are there other options for immigration benefits other than DACA? 

A: • Consult with an experienced immigration attorney or accredited representative to 
understand your legal options and if you might be eligible for a safer, more permanent 
immigration benefit. 

• Find low-cost immigration legal services: https://www.immigrationlawhelp.org. 

• Avoid fraudulent service providers: confirm their credentials, ask for a written contract and a 
receipt for any payments, and if you have doubts, get a second opinion. 

• For more information, go to: https://www.llrc.org/anti-fraud-flyers. 

• Avoid negative contact with law enforcement. Any arrest, charge, or conviction, especially 
related to gangs, drugs or a DUI can have a negative impact on your immigration situation. 

• If you have a criminal record, consult an expert. Certain convictions can be changed to lessen 
the impact on a future immigration case you may have. 

KNOW YOUR RIGHTS 

Everyone, regardless of their immigration status, has constitutional rights 

before the immigration authorities. 

Remain Silent 
• Don't respond to the questions of an immigration agent or provide any personal information. 

They may continue to ask you in a forceful, harassing or intimidating manner. You still have 
the right to remain silent. 

Do Not Open Your Door 
• If agents come to your home, ask that a search warrant be passed under your door or shown 

through a window. Do not open the door for them if they cannot show you a warrant signed 
by a judge. You lose certain rights by allowing agents into your home. 

Do Not Sign Anything 
• Do not sign any document. Ask to speak with an attorney and for a hearing in immigration 

court before signing away any of your rights. 

Disclaimer: This is being provided for information only. Please consult with legal counsel. 

Source: Immigrant Legal Resource Center 

ASl Law San Diego/1037/94/Ml/50343858.DOCXSource: Immigrant Legal Resource Center 
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Students 

Immigration Information 
Distribution Plan 

Email to students before start of Fall semester; post on Student Web Services: 

• Cover Letter from Chancellor and Presidents 

• FAQs regarding DACA- Information for Students and Employees 

• FAQs regarding Immigration Enforcement on Campus - Information for Students 

Employees 

Email to all employees before start of Fall semester; post on Faculty Web Services: 

• Cover Letter from Chancellor and Presidents 

• FAQs regarding Immigration Enforcement on Campus - Information for District 

Employees 

• FAQs regarding DACA- Information for Students and Employees 

College Police Department Employees 

Distribute to all College Police Department Employees: 

• District Policy and College Police Protocol for Contact with Federal Immigration 

Officials 

District Student Services I l L-
J u I y 11, 2017 
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Board Policy 

Chapter 7 - Human Resources 

BP 7370 - POLITICAL ACTIVITY 

Employees shall not use District funds, services, supplies.a. or equipment to urge the 
passage or defeat of any ballot measure or candidate, including, but not limited to, any 
candidate for election to the govemiAg Bboard of Trustees. This policy prohibits political 
activity during an employee's working hours, but shall not be construed to prohibit an 
employee from urging the support or defeat of a ballot measure or candidate during 
nonworking time. 

Also see BP 2716 titled Political Activity as well as AP 7370 titled Political Activity 

References: Education Code Sections 7054, and 7056; 
Government Code Section 8314 

Adopted: 9/11 /2007 
Revised: 

(Replaces current SDCCD BP 7370) 

~8.0 
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Administrative Procedure 

Chapter 7 - Human Resources 

AP 7370 - POLITICAL ACTIVITY 

No restriction shall be placed on the political activities of any employee of the District 
except as provided in Board Policy 2716. Board Policy 7370. and these procedures. 

No District funds. services. supplies, or equipment may be used to urge the support or 
defeat of any ballot measure or candidate. including , but not limited to. any candidate 
for election to the Board of Trustees. 

District resources may be used to provide information to the public about the possible 
effects of a bond issue or other ballot measure If both the following conditions are met: 

• The informational activities are otherwise authorized by the Constitution or 
laws of the State of California; and 

• The Information provided constitutes a fair and impartial presentation of 
relevant facts to aid the electorate in reaching an informed judgment 
regarding the bond issue or ballot measure. 

Any administrator or a member of the Board of Trustees may appear before a citizens' 
group that requests the appearance to discuss the reasons why the Board of Trustees 
called an election to submit to the voters a proposition for the issuance of bonds. and to 
respond to inquiries from the citizens' group. 

An officer or employee of the District may solicit or receive political funds or 
contributions to promote the support or defeat of a ballot measure that would affect the 
rate of pay. hours of work, retirement. civil service. or other working conditions of 
officers or employees of the District. Such activities are prohibited during working 
hours. and entry into buildings and grounds of the District during working hours is 
prohibited . Such activities are permitted during nonworking time. "Nonworking time" 
means time outside an employees' working hours. whether before or after the work day 
or during the employees' lunch period or other breaks during the day. 

Also see BP 2716 titled Political Activity as well as BP 7370 titled Political Activity. 

References: Education Code Sections 7050 et seq. 

Adopted: _ /_ /_ 
Revised: 
(This is a new procedure) 
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Board Policy 

Chapter 7- Human Resources 

BP 7380 - RETIREE HEAL TH BENEFITS: ACADEMIC EMPLOYEES 

The District shall permit any former academic or classified employee who has retired 
from the District to enroll enrolled in the health and welfare benefit plan and/or dental 
care benefit plan currently provided to its current academic employees at the time of 
retirement to continue to participate in those plans upon retirement. In addition, the 
District shall also permit the enrollment of the surviving spouse or domestic partner of ~ 
former academic s-uOO employee who either retired from the District or was, at the time 
of his or her death. employed by the District as an academic employee and a member 
of the State Teacher's Retirement System. is eligible to continue to participate in those 
plans. 

Enrollment pursuant to this policy shall be at the retiree, surviving spouse .. or domestic 
partner's own expense. 

A retired academic employee or surviving spouse mav enroll in the District's health and 
welfare benefit plans only once pursuant to this policy. A retired academic employee or 
surviving spouse who voluntarily terminates coverage under this policy may be 
excluded from obtaining coverage again. 

The District Chancellor shall establish procedures as may be deemed necessary to 
administer this policy in accordance with Education Code Sections 7000, et seq. 

References: Education Code Sections; 7000 et seq. 
Government Code Section 

Education Code Sestiens 7000 et seq. 

Adopted: Q/1112007 

Adopted: 09/1112007 
Revised: 

(Replaces current SDCCD BP 7380) 
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Administrative Procedure 

Chapter 7 - Human Resources 

AP 7380 - RETIREE HEAL TH BENEFITS: ACADEMIC EMPLOYEES 

Under AB 528 . former employees may be eligible to continue on the District medical 
and dental plans at full cost to the former emplovee. with monthly or annual premiums, 
payable in advance of the effective date of the coverage provided. 

Under the Consolidated Omnibus Budget Reconciliatlon Act of 1985 (COBRA) and 
upon separation from the District and depending upon the event which causes 
insurance coverage to end, the employee and his/her dependents may elect to continue 
coverage on the medical, dental . and/or vision plans pursuant to the following 
requirements: 

• The employee and dependents may continue coverage for up to 18 months if the 
employee terminates for any reason , except gross misconduct, or loses eligibility 
due to a reduction in the hours worked. 

• Dependents may continue coverage for up to 36 months if the employee dies. 
the employee becomes divorced or legally separated, the dependent child 
ceases to be a dependent. or if the employee after age 65 becomes eligible for 
Medicare and elects Medicare as primary to the medical plan . 

• The individual will be charged the full cost of the premium plus an additional 2% 
of the premium for administrative costs. Payment is to be made in advance of 
the effective date of the coverage provided. 

• This continuation coverage will end if any of the following occur: 
o The former employee or dependents become eligible for coverage through 

another group health plan: 
o Entitlement to Medicare coverage begins; 
o Termination of the employer-provided group health plan (although when 

coverage is replaced by another group health plan, the individual may be 
continued under that plan); or 

o Failure to pay the required premiums. 

References: Education Code Sections; 7000 et seq. 
Government Code Section 

Approved: 
Revised: 

(This is a new procedure) 
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Board Policy 

Chapter 7 - Human Resources 

BP 7510 - DOMESTIC PARTNERS 

Domestic partners registered with the California Secretary of State shall have, insofar 
as permitted by California law, all of the same rights, protections, and benefits, as well 
as the same obligations, responsibilities, and duties of married persons (spouses) under 
state law. Former domestic partners shall have all of the rights and obligations of 
former spouses. Surviving domestic partners shall have the same rights, protections, 
and benefits as are granted to a surviving spouse of a decedent. 

Therefore. all references to "spouses" in the District's policies or procedures shall be 
read to include registered domestic partners as permitted by California law. 

Colleoti'1e bai:gaining agreements and handbooks with employee oi:ganizations may 
extend terms and oonditions of employment suoh as leaves, medioal insuranoe and 
other benefits to those domestio partners who do not meet the requirements for 
registration with the California Seoretary of State. 

References: 
Family Code Sections 297, 298, 298.5, 297.5, 299, 299.2, and 299.3-: 

Adopted: 09/11/07 
Revised: 

(Replaces current SDCCD PT 2110) 
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Administrative Procedure 

Chapter 7 - Human Resources 

AP 7381 - HEAL TH AND WELFARE BENEFITS 

The specific provisions regard ing health and welfare benefits are contained in the 
appropriate collective bargaining agreements and personnel plans. 

Also see the collective bargaining aqreement(s) for the applicable emplovee group(s) 

References: Government Code Section 53200 

Approved: 
Revised: 

(/'his is a new procedure) 



BP 5060 

BP 5100 

AP 5100.2 

AP5120.1 

AP 5120.3 

AP 5120.5 

AP 5120.7 

AP 5120.9 

Instructional Services 

Policies and Procedures 

Delineation of Functions Agreement 

Educational Grants and Contracts Program 

Grants and Contracts Master Plan Development 

Dissemination of Information on Grant and 
Contract Opportunities 

Development of Projects for Grant and Contracts 

Writing Proposals for Grants and Contracts 

Submission of Proposals for Grants and Contracts 

Evaluation of Proposals Not Funded 

#- 'f.O 



SAN DIEGO 
COMMUNITY COLLEGE 
DISTRICT 

Board Policy 
Chapter 4 - Academic Affairs 

BP50604060 

BP 5060 4060 DELINEATION OF FUNCTIONS AGREEMENTS 

References: 
Education Code Sections 8535, and 8536 

Whenever a mutual agreement with a school district or other educational entity relating 
to responsibility for noncredit continuing education programs is required by state law, 
the District Chancellor shall present an appropriate memorandum of understanding to 
the Board of Trustees for approval. 

See Administrative ProcedYres: To Be Determined 

References: 
EdYcation Gode Sections 8635; 8536 

Adopted: 7/07111 

Supersedes : New Policy 

NOTE: The red ink signifies language that is legally advised by the Policy & Procedure Service and its 
legal counsel (Liebert Cassidy Whitmore). The language in black ink is from current SDCCD BP 5060 
titled Delineation of Functions Agreements adopted on July 7, 2011. The language in blue ink is 
included for consideration. 

Adopted: July 7, 2011 
Revised: 

(Replaces current SDCCD BP 5060) 



SAN DIEGO COMMUNITY COILEGE DISTRICT 

August 11, 1977 

EDYCATIONAL GRANTS AND CONTRACTS PROGRAM 

CONDITION 

The BoaFd of Trustees of the San Diego Community College Distriot utili2!es speoial 
funding through !:Jrants and oontraots to su1313loment looal 13ro13orty tax and state 
a1313ortionment funds for s13eoific program 13urposos. Programs funded from e~<ternal 
sou roes are an integral and signifioant part of the overall Distriot pro!:Jram. 

POLICY 

The Board of Trustees hereby establishes a pro!:Jram entitled GRANTS AND 
CONTRACTS. The purpose of this progmm is to seek and obtain funds from external 
souroes for the purpose of enriohin!:J existing pro!:Jrams, aooelerating the implementation 
ef-Aow programs, oonduoting research regarding District aotii.iities, and obtaining financial 
aids for students so they may pursue their eduoational objeoti'.'es. The program 
contributes direotly to Goals I and XI as set forth in the District's adopted Educational 
Master Plan (Policy 0001 ). Speoifioally, those !:JOals read as follows: 

Goal I: To minimii!O any situation that acts as a barrier to education. 

Goal IX: To ensure that the organii!ation str1:1oture and administrati'.'e prooedures are 
desi!:Jned so as to pro•.iide eiuality servioo and eoonomical use of resouroes. 

RULES 

In developin!:J the prooedures to implement this polioy, the Chanoellor shall oonsider the 
following: 

4.,. The de'.'elopment of an Eduoational Grants and Contrasts Master Plan whioh will 
set forth annually the estimates for that oollege year of all known grants and 
oontraots for whioh applioations will be submitted. The Board shall be informed 
when the proposals are aotually dispatohed. 



.i,. lnoome from gr:ants and oontaots sl:lall, wl:lenever possible, oover total gr:ant and 
oontraot oosts, inol1:1ding tl:lo ostaelishrnent ana operation of tt:ie gr:ants ana 
oontaots offioe. 

~ Matohing f1:1nd req1:1irernents and Distriot in kina oontrieutions shoula he iaentified 
and inol1:1aea for oonsiaeration in the ann1:1al 91:1aget adoption prooess. 

4:- Proposals for grants and oontaots not inoludea in tt:ie annually appro·1oa Gr:ants 
and Contrasts Master Plan shall he oonsiderea ey the Boara at the tirne the 
req1:1est for s1:1emission of applioation is aesirea ana when approval is requestea 
to aooept, budget ana irnplernont the prograrn. 

SUPERSEDES: 
Ne'N Polioy 



SAN DIEGO COMMUNITY COLLEGE DISTRICT 

AEtministrati\•e PreseEture 

Chapter 4 lnstrustienal Seivises 

6100.2 GRANTS AND CONTRACTS MASTER PlAN DEVELOPMENT 

This Prooeelure OutliRes the tasks that must be oompleteel to estaBlish a graRts aRel 
ooRtraots master plaR for oaoh oollego aRel aelult program. 

FUNCTION 

+. DefiRitioRs 
a: GraRt: /\ graRt is a gift of moRey giveR to the Distriot BY aR external 

fuReliRg ageRoy to oarry out aR agreeel upoR projeot or activity. Most 
graRts are oompetitive, \\•hioh meaRs that maRy oolleges are oompetiRg for 
fuRels. Somo graRts are Rot sompotitive aRel are allosateel assorEliRg to 
a formula or oRtitlemoRt. To sesuro a sompotiti'.o'o graRt the District must 
ele\•elop a proposal that soRviRses tho fuReliRg ageRsy that tho Distriot 
has a worthwhile projeot that falls •.vithiR the ssope aRel priorities of the 
fuReliRg ageRsy. 

&.. GoRtraot: GoRtrasts eliffer from graRts iR that the fuReliRg ageRsy has a 
servise it waRts performeel. The District may suBmit a Biel for performiRg 
tho serviso. GoRtraots are usually a·.vareleel to Bielelors Basoel OR the sost 
of the sorviso aRel the Bieleler's aBility to perform the servise. 

a,. External FuReliRg AgeRsy: AR external fuReliRg ageRsy may BO a 
govemmeRt ageRsy, a fouRelatioR, a sorporatioR, or a persoR. 

Eh Program Goals: leleRtifieel goals of the sollegetaelult program whish are 
useel iR settiRg priorities iR sesuriRg graRts aRel soRtraots. 

&. GraRts aREl GoRtraots Master PlaR: The plaRReel iRteRtioRs of the 
sollegetaelult program to sesure graRts aRel soRtrasts. /\ multi part 
elosumoRt whish is suBmitteel for 8oarel appro'lal. 

~ RestristioRs 

GraRt aRel soRtrast proposals Ret iRslueleel iR the 8oarel approveel master plaR 
must Be suBmitteel to the Beare iRelivielually prior to proposal suBmissioR to the 
fuReliRg ageRsy. 

IMPLEMENTATION 

+. RespoRsiBility 



a, The Dist.ri&t g;:'::!d~=g opperl"A~ies and pre I of a graAI& 
infermat1en e . the d""<elepmeA 

·d nts . peA&1ble fer . 

'ble for GolleGtiAg . t r is resp0As1 h d GOAtFaGtS GOOrdma 0 S0RtiRg them to t 0 
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GraRI& an. 
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P:ORMS/REP:EReNGES 

.:J..: FoFm 6100.2 Master Planning Guide for Grants and ContrastEr. 
b Form 6100.2a Grants and Contraots Project Manager's Planning Guide. 

(Forms are stocked and issued by the Distriot Offioe, Grants and Contracts Coordinator.) 

Adopted: September 7, 1977 

SUPERSeD~S: 
Ne·N Proced1:1re 



SAN DIEGO COMMUNITY COLLEGE DISTRICT 

Admini&tFati•1e PFeGedYFe 

ChapteF 4 lnstFYetlenal SeFViees 

6120.1 DISSEMINATION OF INFORMATION ON GRANT AND CONTRACT 
OPPORTUNITIES 

This prooeeh,ire outlines the tasks that must Be oomplotod in order to oolleot and 
disseminate information on funding opportunities. 

FUNCTION 

4-,. Definitions 
a:- Information: Information on grant and oontraot 01313ortunities sames from 

a •1ariety of souroes. 

41 News artioles 13uBlishod in newsletters 

21 Deadline lists 

61 Tho FEDeRAL REGISTER 

4t BUSINESS COMMERCE: DAILY 

et FEDERAL DOMESTIC ASSIST/\~~CE: CATALOG 

61 Broohures puBlishod BY various agenoies 

+) FOU~mATION DIRECTORY 

8) FOUNDATION GRANTS INDEX 

9) FOUNDATION NE'JVS 

~ Foundations' newsletters 

44j V•/orkshops and oonferonoes 

421 \'Verd of mot,1th throt,1gh personal oontaots or telephone oalls 

&.. Colleotion of Information: 



41 Information is oolleeteel primarily by tt:le !iJrants anel oontraets offioe. 

~ Presielents reoeive information beoause tt:ley are listeel on tt:le mailin!iJ 
lists of !iJovernment agenoies. 

~ Some direetors, ooorainators and projeet mana!iJers are oontaeted 
direotly by tt:le funding agenoies. 

4j Faoulty members often read or t:loar about grant opportunities. 

91 Students oooasionally reoeivo information about sot:lolarst:lip 
programs. 

&t Sooial servioe agonoies reoeive information about opportunities tt:lat 
migt:lt be worth•Nhile for the oollege dietriot. 

&. Dissemination: Dissemination of information means sending relevant 
information from a roooivor to potentially interested users of tho 
information. 

~ Restriotions 

Dissemination of information in tt:lis prooodure is limited to tt:lat information 
oolleoted by tt:le grants and oontraots offioe and sent to potential users in the 
Distriot. 

IMPLEMENTATION 

+. Responsibility . 
&. Tt:le grants and oontraets offioe is responsible for the oolleet1on anel 

Elissemination of information on funelin!iJ opportunities. 
&,. Presielents anel Dirootors are responsible for e•1aluatin!iJ information 

reoeived anel deoidin!iJ wt:lett:ler to Elevelop a proposal. 
~ SeEluenoe of E·1ents 

&. Grants anel oontraots ooorelinator reoei·1es, reviews, and evaluates 
information re!iJardin!iJ eaoh funelin!i,I opportunity. 

&,. Grants and oontraots ooorelinator senels information to appropriate 
Presidents Direotors, and/or other interesteel persons. 

&. Prosielont ~r Direotor roooives, reviews, anel e•1aluates funeling opportunity 
information to determine if opportunity falls 'Nithin tho !iJOals, objeetives and 
priorities of tt:le program. . . 

Eh Presielent or Dirootor rel')orts to !iJrants anel oontraets ooorelinator 1f 
interested in submitting an applioation. 

e,. Grants and oontraots ooorelinator seoures proposal !iJUidelines from 
fundin!iJ a!iJenoy if there is an interest. 

t Grants and oontraots ooorelinator sends guidelines to President or person 
assi!ijned to manage proposal Elevelopment. . 

g,. Prosielent or persons assi!ijneel to mana!iJe proposal Elevelopment (prOJeet 
mana!iJOF) implements a proposal Ele·1elopment plan Elesi!ijned in 
aooorelanoe witt:l 6100 series prooeelures. 

&.- Grants and oontraots ooorelinator maintains a file of all proposal 
!iJUielelines reoeiveel from fundin!iJ a!ijenoies. 



rORMS/RErERE~JCES 

Adopted: September 7, 1977 

SUPERSEDES: 
Ne·.v Prooedure 



SAN DIEGO COMMUNITY COLLEGE DISTRICT 

AdministFative Pre6edure 

Chapter 4 lnstruGtienal Serviees 

6120.3 DEVELOPMENT OF PROJECTS FOR GRANTS AND CONTRACTS 

This proeed1::1re 01::1tlines the planning tasks that m1::1st Be eompletee BeFORE a writer is 
assignee to write a proposal. 

FUNCTION 

4.,. Definition 
a:- Projeet Manager: /\ny staff or fae1::1lty person assignee BY a presieent or 

eireetor to eevelop a projeet for grant or oontraot f1::1neing is a projeet 
manager. Generally, the manager will Be responsiBle for a projeet in 
his/her area of speoialization ane will manage the projeot if it is fl::lneeEl. 

&,. Proposal Writer: /\ professional writer assigned to p1::1t the plans for the 
projeet into a proposal format. The writer will Be assigned after the 
planning enoompassed in this prooeEll::IFe is oompletee BY the projeot 
manager. 

&:- Grant and Contrast Projeot Manager's G1::1ide (Form a100.2a): An 
01::1tline to Be folloi.•:ed in the step BY step Elevelopment of the projeet plan, 
de•1elopeEI to help projeet managers in their planning. This is a general 
01::1tline designed to oover all the major areas needed in de•.•eloping a 
proposal narrative and rationale. 

IMPLeMENTATION 

4.,. ResponsiBility 
a:- President or eireotor is responsiBle for the: 

4j General management of the proposal development 

21 Appointment of one of his/her staff or fao1::1lty to manage development 
of projoet proposal ane management of projeot if f1::1ndeEI 

~ Reviewing of projeet plan when it is ee·1eloped 

4t Reei1::1osting of the assignment of a writer after plan has Been 
dove lo pee 



&,. PFOjest manager is responsible for: 

41 Creating tt:ie ielea for the prejeGt 

21 Planning the prejeGt by using the prejeGt manager's planning guiele 
(Form 51QQ.2a) 

at Consulting with the grants anel oontraGts soorelinator on the 
elevolopment of the plan 

4t Consulting with Murnan Resouroos on slassifioation anel salaries of 
personnel in prejeGt 

a) Consulting with faoilities anel equipment servioos on faoilities nooeloel 
for tho prejeGt 

6) Cons1:1lting with p1:1rshasin9 on equipment anel s1:1pplios nooeloel for 
prejoGt 

71 Cons1:1lting with planning anel e•1al1:1ation servisos for statistisal 
information 

8t Cons1:1lting with any other staff or fasulty requireel to suosessfl:llly plan 
the prejeGt 

9t l=laving the plan revio11,eel by the presielent or elosignee anel the grants 
anel sontraGts ooorelinator 

&- Grants anel oontraGts soorelinator is responsible for: 

41 Cons1:1lting with prejoGt mana9er on the elevelopment of prejeGt plan 

21 Reviewin9 plan anel ass1:1ring oomplianse with funeling agensy 
g1:1ielelinos anel Distriot polisy/prooeeluros 

at Assigning a writer if requosteel to write proposal 

2"" Seq1:1ense of E11ents 
a... Prosielent or elireGtor appoints a prejeGt manager to plan prejeGt proposal 
&,. PrejoGt manager, in oonsultation with Presielont or elirestor, grants anel 

sontraGts soorelinator, anel others, oroates the ieloa for the prejoGt. 
&- PFOjest mana9er elevelops a eletaileel plan of tho projoot by 1:1sing tho 

Prejoot Manager's Planning G1:1ielo (Form 51QQ.2a). 
Eh PFOjeGt manager sons1:1lts with one or more of tho follo•Ning anel obtains 

their approval: 

41 ~n Resouroes for olassifioation anel salary elata 

21 Fasilities anel equipment servioes for fasilities planning 

at Business servioes for b1:1dget format, overhead rates, ets. 



4) PlaRRiRg aRd evaluatioR servioes for statistioal iRformatioR aRd 
researot:i aRd e•1aluatioR desigR 

61 GraRts aRd ooRtraots ooordiRator for geReral projeot desigR aRd 
strategy 

et Ott:ier persoRs OR oampus OF iR oommuRity wt:io may be able to make 
a ooRtributioR 

e,. PresideRt OF direotor revie·Ns oompleted plaR aRd approves. 
t PresideRt or direotor rec:iuests a writer to write proposal. 
§':- GraRts aRd ooRtraots ooordiRator seoures suitable writer, if Reoessary, iR 

ooRsultatioR witt:i projeot maRager aRd allooates fuRds to pay writer. 
A-:- GraRts aRd ooRtraots ooordiRator employs, assigRs, aRd keeps time oards 

OR writer. 

FORMS/REFERENCES 

1. Forn:i 5100.2a GRANT AND CONTRACT PROJECT MANAGERS PLANNING 
GUIDE. 
(Stooked aRd issued by Distriot offioe, GraRts aRd ooRtraots ooordiRator.) 

,l\dopted: September 7, 1977 

SUPERSEDES: 
New Prooedure 



SAN DIEGO COMMUNITY COLLEGE DISTRICT 

AElministFati'le PFOeeE11ue 

ChapteF 4 lnstFuetienal SeFViees 

6120.6 '."JRITING PROPOSAbS FOR GRANTS AND CONTRACTS 

Tt:iis Prooeeh;IFe outliRes tt:ie tasks tt:iat FAust be 00FA13leted iA order to ooFAplete tt:ie 
writiR€J of a projoot proposal~ 

FUNCTION 

+. DefiRitioAs 
a,. GraRtS aRd CoRtraots PFejeot MaRa€Jer's PlaRRiR€J Guide (FerFA a100.2a): 

A plaRRiR€J outliRe used by projeot FAaRa€Jers to develep a projeot idea 
iRto a detailed plaR. Tt:ie doouFAeRt froFA 'Nt:liot:i tt:ie proposal writer €JleaRs 
reEf t:1irod data. 

&:. Proposal G1:1ideliRes: A FAl:llti pa€Jed doo1:11T1eRt p1:1blist:ied by tt:ie ft:1RdiR€J 
a€JeAGY wt:iiot:i 01:1tliReS Fl::lles aRd FO€Jl:llatioAS €JOVeFAiR€J tt:ie ft:1RdiR€J 
pro€Jram aRd €Jt:1ideliAes for '.witiR€J tt:ie proposal. 

&. Projeot MaRager: Tt:ie person assi€Jned by tt:ie president or direotor to 
de·o<elop tl=lo proposal aRd mana€Je tl=le operatioR of tt:ie projeot if fl:lnded. 

4 Proposal VVriter: Tt:ie persoR eFAployed to write tt:ie proposal. 
&.- Grants and CoRtraots CoordiRator: Tt:ie persoA wt:io l=lires and assi€Jns 

tt:io writer aRd works witl=I tt:ie projeot FAana€Jer aAd writer to develop a 
Sl:IGGessfl:ll proposal. 

f.:. Tt:ie Proposal: Tt:ie multi pa€Jed doo1:11T1ent writteR for s1:1bmission to tt:ie 
ft:1RdiA€J a€Jonoy. 

i,. RestriotioRs 
a,. Fo1:1Rdati0Rs do Rot provide €Jl:lidoliRes for proposals. Tt:ie graRts and 

ooRtraots ooordiRator sl=lall f1:1rnist:i SU€J€Jested format for fot:1Rdation 
proposals. 

&:. Fo1:1Rdati0Rs m1:1st be sent sl=lort letters req1:1estiR€J fl:lndiR€J before a 
proposal is subFAitted. Tl=le €Jrants and oontraots ooordinator sl=lall oons1:1lt 
witl=I projeot FAaRa€JeF to develop s1:1ot:i a letter to be seRt to seleoted 
fot:1Rdati0Rs. 

IMPLEMENTATION 

+. Res13onsibility 
a,. PFejeot FAaRa€Jer is res13ensible for: 





2-: Seet1:1enoe of Events 
a: GFants and oontmots ooordinatoF assigns WFiter to pFojeot and allooates 

f1:1nds to pay 'NFiteF. 
&:. VVFiteF obtains: 

4} Copy of prngmm g1:1idelines frnm gmnts and oontraots ooordinator or 
projeot manager 

21 Copy of oompleted grants and oontraots pFojeot managOF's planning 
g1:1ide from pFojeot manager 

&.- \'Vriter reads and analy2es g1:1idelines to determine: 

4} l=loi.•1 to organi2e narrati'1e 

21 'A'hat statistioal and b1:1dgetary infOFmation is needed 

dt What sho1:1ld be inol1:1ded in appendix 

4t l=lov.· to slant the prnposals 

a. VVriter rem:ls oompleted grants and oontraots projeot manager's planning 
g1:1ide to: 

4} Aoet1:1ire an oveFYiew of what the pFojeot is abo1:1t 

21 Assess the information inol1:1ded in the planning g1:1ide 

dt Deoide what information not inol1:1ded in the planning g1:1ide is reet1:1ired 

e:- WFiter oons1:1lts 'Nith pFojeot manager to: 

4} Secure olarifioation on information and fill in information gaJ'}S 

21 Seome olarifioation on slanting proposal and funding strategy 

~ Seoofe-instruction on obtairung-missffi~ 

f:. Grants and oontraots coordinator is available to ad'o•ise both writer and 
projeot manager on prnposal development. 

~ Writer: 

4} Writes narrative 

21 Colleots and organi2es statistioal data 

dt Completes b1:1dget, statistios and assuranoes in proposal 

4t Prno1:1res vario1:1s FOEf l:lired signat1:1res and sign offs frnm b1:1siness 



servioes, personnel, eto. 

A-:- Writer oonsults with €jrants ana oontraots ooorainator ana projeot 
ma~a€Jer aurin€J the aevelopment of the proposal. 

i,. PrO;Jeot rnana€Jer arran€Jes for final araft of preposal to ee types ana 
assernl:llee at the oolle€Je/aault/E:DD!Distriot heaequarters. 

f,. Writer sul:lmits: 

41 One oopy of pro1:3osal to €Jrants ana oontraots ooorainator for revision 
anel filin€J 

2t One ori€Jinal with requireel oopies of proposal to projeot mana€Jer for 
submission ane filin€J. 

i;oRMS!REl=ERE:NCES 

4'" Form. 5100.2a Grants anel Contrasts Projeot Mana€Jer's Plannin€J Guiao. 
~ Funeing /\genoy's Program Guielelines. 
&- Funeling /\genoy's Proposal Forms. 

(Forms are stookeel anel issueel by the Distriot Offioe, Grants anel Contrasts Coorainator.) 

.l\Eloptea: September 7, 1977 

SUPE:RSEDES: 
Ne·.v Prooeaure 



SAN DIEGO COMMUNITY COLLEGE DISTRICT 

Administrative Presedure 

Chapter 4 lnstrustienal Servises 

6120.7 SUBMISSION OF PROPOSAbS FOR GRANTS AND CONTRACTS 

This pFoseel1:1re 01:1tlines the tasks to be sompleteel in oreleF to s1:1bmit a ·.•.·Fitten proposal 
to a funeling agency. 

F"UNCTION 

+. Definitions 
a Proposal : A multi part elocument •.•.iritten by the Distriot to convince a 

funeling agency that the project elesoribeel in the proposal is worthy of 
agency funellng . 

&.- ~e-fJFOGess by which the pmposal passes from pFOject-­
manager to the-fufHHRf}-afJeAGY. This process incl1:1eles the functions of 
review, approval anel authorir:ation. 

&. Review: The evaluation of the proposal by higher authority such as the 
presielont or elirector, Chancellor anel the Board of Trustees. 

el-:- /\ppro\•al: The signing of the proposal by the presielont or director and the 
si§-Rffig of the Master-Plan or Board docket e><hibit by the presielent or 
elirector and Chancellor. 

e:- Authorization : Action by the Boarel of..+rustees taken by a vote in a p004io­
meeting to authorize the District to submit a proposal to a funding agency. 

2-,. Restrictions 
a Letters of inquiry and preliminary proposals do not require Board 

appFO'Jal. 

IMPU:MENTATION 

+. Responsibility 
a Project manager is responsible f-OF prepaFing elosket exhibit if pFojeot is 

not inslueled in Master Plan. 
&. The president or elirector is the aelvosate ef the proposal in that he/ she: 

-B Signs proposal anel MasteF Plan or elosket exhibit 

~ Defenels the proposal before the Chansellor and the Board of 
Trustees 

&. Chansellor has a re•Jiew and approval function in that he/she: 

-B Signs Master Plan or Board dosket exhibit 



"" Board of Truste~s appr • • 

R ommeRds approval of proposal to Board of Trustees 

°' -·· "t 
=T • t · t to suem1 I d authorizes Dis FIG O"es proposa aR 

-. I A81Ag ageA~. e 
pRJposal le 41-----

8 
aOo!>leO gFaAts aA 

SequeRoe of EvoRts osal that is iRoluded OR a Boar 2-,. S emissioR of a prop 
a, ;:,;;;;;;~. pftljeot Mooter PlaA: . 

41 Projeot maRager . . ·1 OF oourier SOFVIOO mails the proposal ey oert1f1od mai 
(sea PRJooe""' 5110.1). e 

ChaRoellor aRd graRts aR ~ The prosideRtldireotor ~hallf iRfo~~~=~emo that the proposal has ooRtraots ooordiRator ·11a IRq)Fm 
eeeR dispatohed. 

I that is Rot OR the Master PlaR: 

41 Projeot maRage~ d~i.<el::PECIAL PROJECTS HAND. 
for projeot suem1ss10R . . 

. re•1iews aRd sigRs eMh181t. ~ PresideRt or d1reotor . . raRts aRd ooRtraots 
. d' eotor seRds eMh181t tog at Pres1deRt OF IF 

ooordiRator. h"eit for format aRd 
ooordiAator re•1iews OM I 

A). GraRts aRd oo_Atraots I aAd sigRs eMhieit. 
""T7 . t y with proposa ff' for 

OORSIS ORO fr h 'eit to Board 0 100 
Grants aRd OORtra~s ~o:;~~~ator SORdS OM I et . I . R iR upoom1Rg . 
IRO us10 . .f he approves. 

""'"t Rd s1gRs I II FO"ie .. •s OMh1.,,,1 a 
et GhaAse or , n . . oomiAg BoaF6 eoeket. 
+t ChaRoellor puts eMh1Blt OR up 

FO"es dooket item. ~\ Board reviews aRd app • d rants aRd ooRtraots 
"77 • • ot maRager aR g P "deRtklireotor Rot1fies prOJe 
9} res1 B rd aotioR. 

ooordiRator ofoa rt"f"ed mail or oourier to 
posal By 00 I I 4-G) Projeot maRager soRds pro 

fuRdiRg ageRoy. 

FORMS/REFERENCES 

+. Prooedure 5100.2 k 

. S esial Pftljeots HaAODeo I S"DmissioA. . 
i!, "/ mple Ooel<et e•h1D1t: PRJposa e OOAlraots sooF61Aalo~ &- a d. od ey graRts aR (Stooked aR ISSU 

Adopted: Septemeer 7, 1977 

SUPERSEDES: 
New Prooedure 



SAN DIEGO COMMUNITY COLLEGE DISTRICT 

AElministFative PreeeElure 

Chapter 4 lnstruetienal SePJiee& 

&120.9 li'lAbUATION OF PROPOSAbS NOT FUNDliD 

This prooeell::1re Olltlines the tasks FOE!llirea to e'1all:late those proposals that are not 
fl:lnaea. 

FUt>JCTION 
+. Definitions 

&.- Unfl:lnaea proposal: A proposal that has been tllrnea aown ey the 
fl:lnElin€j a€jenoy. 

&. Evall:lation: An assessment of why the proposal was rejeotea, inoll:lain€J: 

41 Eli€Jibility of applioant 

~ Ql:lality of v.·ritten proposal 

dj Strote€jy 

4f Con€JFl:lenoe of objeotive of applioant anEI fl:lnain€1 a€jenoy 

IMPLEMENTATION 
+. Responsibility 

&.- Grants ana oontraots ooorainator is responsible for seol:lrin€J evalllation of 
proposal from fllnain€1 a€Jenoy. 

&. Prejeot mana€Jer is responsible for partioipatin€1 in e·1all:lation prooess. 
~ Sec::il:lenoe of Events 

&.- Fl:lnain€1 a€jenoy notifies Distriot that prejeot was not fl:lnaea. 
&. Written rejeotion or notioes that proposal will not be fllnaeEI shall be 

forwarEleEI to €jrants anEI oontraots offioe. 
&: Grants ana oontraots ooorainator 'Nill initiate oontaot with the fllnaiA€1 

a€jenoy to ol:>tain a written or oral evalllation. 
4- Grants anEI oontraots ooorainator meets with projeot mana€Jer ana 

intoresteEI persons to reviev: 0·1all:lation ana assess the portinenoe of 
sl:lbmittin€1 tho projeot to the same a€Jonoylothor a€jenoy at a later Elate. 

FORMS/REFERENCES 
+. l\pplioation Gl:liaelinos 
~ Cornpletea Proposal 
&- Proposal Evall:lation Sl:lmrnary 

AaoptoEI: September 7, 1977 

Sl:lperseaos: 



From: 4CS Senates [mailto:4CS-SENAlES@USTSERV.CCCNEXT.N8] 
On Behalf Of Weatherly, Debbie 
Sent: Tuesday, July 11, 2017 7:10 AM 
To: 4CS-SENAlES@USTSERV.CCCNEXT.NET 
Subject: FW: 4CS - 3CLALetter to Recruit Senates.docx 

Good Morning Classified Professionals, 

We have offered an opportunity for Classified Professionals to receive a free training at the 
famous Asilomar Conference Grounds in Pacific Grove. To my surprise we still have openings 
for this training which will occur in September. Please refer to the attached letter for 
recruitment, and contact me or Deborah Knowles should you have any questions. I look forward 
to seeing as many of you participating as possible! 

Thank you for your consideration as we are in your service, 

Debbie Weatherly 
4CS Past President 
707-527-4505 

jfl/.0 



May 1, 2017 

Calif omia Community Colleges 
Classified Senate 

Dear Classified Colleagues: 

The California Community College Classified Senate (4CS) received a Chancellors Office Institutional 
Effectiveness Partnership Initiative (IEPI) leadership grant to develop a Classified Leadership Academy. 
The 4CS proposal is to bring three-person teams from each of the 72 districts together in an experience to 
develop, encourage and support leadership practices within a team of one faculty member, one administrator 
and led by one classified staff. 

As part of the academy, leadership development will include a broad spectrum of elements including but not 
limited to the importance of building consensus and developing cross-functional teams to further this 
important work of our community colleges thus ensuring all partners in our educational efforts find their voice 
in leadership. 

The commitment to this academy will be that 72 classified staff participants will be responsible for attending a 
3-day intensive leadership training September 19-21, 2017 in Pacific Grove, CA. In preparation for the 
intensive training, all participants will be responsible for attending both virtual meetings and online information 
meetings. 

After the intensive training, the classified leads will meet with their college/district team members (one 
administrator and one faculty member) to develop an equity proposal (guidance will be provided). The 
classified team lead will need to attend two onJine discussions (one in October and another in November). 
Please know that all training costs, lodging, and food are included at no expense to the participants or district. 
However, travel costs will need to be covered from another source. If this cost is the only matter preventing 
your attendance, please contact Deborah Knowles (see below). 

This academy will have teams develop (or grow an existing) equity-based project for their own local 
community college/district. Teams will need to present their proposal to their district boards of trustees. 

Notification of this opportunity was sent to all districUcollege CEOs. Each application will require the approval 
of the districUcollege CEO to indicate support of participation and the travel only part of the expenses. Please 
identify a staff member from your campus/district no later than 5119117. Application is online at 
www.ccccs.org/3cla . A faculty member, and an administrator will also need to be identified. Those names 
can be added to the application at initial submission or up until the start of the Academy in September. 

If you have any questions please contact California Community College Leadership Academy Director 
Deborah Knowles at Sacramento City College, (916) 558-2607 or email at dknowles@ccccs.org 

Sincerely, 

/}e-btJl"Q~ ~()"'tu 
California Community College Leadership Academy Director 
4CS Board Member 

75 Declaration Drive #1, Chico, California 95973 
http://www.ccccs.org 
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CAUFORNIA COMMUNITY COLLEGE LEADERSHIP ACADEMY (3CLA) 

Application 

Complete the appliation and email to CA Community College Leadership Academy Director, Deborah 
Knowles. dkno.-1les\accccs.org, ~916) 558-2607. 

3CLA Appljgtion Final (PDF form) 

Who is Eligible? 

One team From eac CA Commu ni Coll.ge Dist ~ ct . The appl1can s a classo 1ed sua • m m omm ated b 
a c ancello r/suf:H! nt den '~resident ( CEO) o~ a o llege or d istrict. The tea ·1111 i cl de a facu l me ber 
ttnd a a9e~. s•lectee b t he app ia t wit the appro a l oft e CEO. 

The selection process for participation in the California Community College Leadership Academy (3CLA) is: 

1. Each d iSt"l"•ct subrn ts a: least o e taam to parocipate. 
a . All colleges/ d ist ~ (I .ch:d 1n9 m lt i ·college d 15.tncts ) c.an reco mend ore t an one tea-n. 

2 . In the e vent some d ist ns choo to abstain , os emp slot:s ·1111 be 9 ive to d is cts su bmittm9 mo e 
than one team. 

3. Should there be more applicant teams than there are available slots. a selection panel (consisting of 
classified. faculty. and administrators) will decide •·1hich teams go. 

4. If only one team is submitted from a dinrict, that team will automatically be included. 

What will participants do? 

Costs 

Leadership development will include a broad spectrum of elements: 

• For staff person only, 3-day intensive leadership training, September 19·21. 2017. in Pacific Grove, 
CA 

• For entire team, 2 one-day regional discussions. one in October and one on November, happening in 9 
locations throughout the state 

• An equity-based pro1ect proposal to be presented & conside ed for implementation at local district 
Board of Trust-s meeting 

Tra ining costs. lodg•ng. and :ood ari! lNCl.UDEO at o ex pe se to he p.art crpan ts or d in ric:t. Dls-:n ct rs 
asked to co er the ex pense of rra el ( a irfare. m ile;tge, etc.). 

Commitments ( · e ine ) 

e pn mary comm merits a re as fo lo vs : 

• September 19·21. 2017 . m Paci c Gro e , CA 
• T o {2) one·day trips i our local reg on ( dates to ~ de ermined) 

• October 
o ember 

• Co'111)fete an equr -based proJect p Op0$al to be pr-ese ed • d co s1dered for •mple e at 
our l ocal d istrict b1).8 d o• t s:t~ meet i g. 

Outcomes & Certification 

3CLA Outcome.5 · · h full parti ·pa ·o in t e CA Community Coll99e Leaders ip Academ : 

• Present a equi -b;n;ed J>roJect p oposal a e loca camp d ist: ct ' i he CEOs s pport to 
Implement as approp a:e 

• Certi cate of Comple 10 of 3CLA 
• -4CS Pr"escdent •ill select spec:i c eanu to present at Classi 1ed Lea<k!rs Ip l n sti ute • 2018 

Background Information 

Jnt r9ductJo n to t h e CA Comm nit\ College l u de rsho p A q d e my 

Contact for More Information 

CA Co 
2607. 

u •tv College Leadel'"5 ip Ac.adem Di rector, Debo ah 


