SAN DIEGO COMMUNITY COLLEGE DISTRICT

Crty CoLiece » Mesa Coilrece * Miramar CoLlece * CoNTINUING EDUCATION

DISTRICT GOVERNANCE COUNCIL
April 18, 2018
3:00 p.m. — Room 245
AGENDA

*1.0 Review Minutes of April 4, 2018

*2.0 Review of Board Agenda for April 26, 2018

3.0 Additional Agenda ltems

4.0 State Budget Update Carroll, Dowd

5.0 Demonstration of the new Student and MNeault
Faculty Portals for Campus Solutions

8.0 BP 7330 Communicable Disease Update  Woeinroth

7.0 School Safety/Emergency Plans Hubbard
*8.0 California Catalyst Fund Akers
*8.0 SDCCD Copyright Guidelines Akars
10.0 Roundtable

*Attachments

MNext DGC MEETING scheduled. Wednesday, May 2, 2018 = 3:00 p.m.
District Office — Room 245

Vigitors and absenvers sre welcome, The Districf Governance Councdl (DEC) follows an open process and eonducts open
mastings. Howewver, because of imited space, we ask thal visitors sit in the extra chairs provided sgainst the walls fo
ipave room available af the table for voling DGC members.  Your help /s appreciated.



SAN DIEGO COMMUNITY COLLEGE DISTRICT

Crry Corrtece » Mesa Corlece * Mmasvar CoLlece * CoNmivuiNg EDUCATION

DISTRICT GOVERNANCE COUNCIL MINUTES
April 4, 2018

Present: Akers, Beresford, Bulger, Cortez, Hernandez, Hsieh, Hubbard, Kovrig, Larsen, Luster,

Mahler, Manig, McMahon, Neault, Payne, Perigo, Rogers (for Dowd), Shabazz, Surbrook,
Watkins, Weinroth and Chairperson Chancellor Carroll

Absent: Dowd
Guests: Ljubisa Kostic, Josh Pohribnak

g [

APPROVAL OF MINUTES
The minutes of March 21, 2018, were approved,

REVIEW OF BOARD AGENDA

The agenda for the Aprl 12, 2018, Board Meeting was opened for review by Chancellor Camoll.
Each item was discussad and satisfied.

STATE BUDGET UPDATE

Chancellor Carroll reported that the dominant issue regarding the state budget is the budget
formula. More information is expected to come with the Governor's May Revision to the budget

BROWN ACT PRESENTATION

Ljubisa Kostic led the Councll through a PowerPoint presentation on the Brown Act and anawered
questions. Members with more questions were directed to send them to Martha Strong who will
compile and send them fo Mr. Kostic for response at a future DGC meeting.

STUDENT SERV

Vice Chancellor Neault brought proposed revisions to Administrative Procedures 3002.1 -
Enrollment Priority and Open Enroliment; and 3100.4 = Volunteerisitor Conduct Expectations,
After ravisions were explained, no concerns were raisad,

URCES SUBCOMMITTE

Vice Chancellor Bulger brought back the revised proposal to establish the Open Educational
Fesources Subcommittee of the Tesdbook Affordability Committes. The Council accepted
the proposal, Dr, Bulger indicated that she will begin by asking the Academic Senate
Prasidents to identify possible members for this subcommittee.

Adjoumed 4:23 p.m.
Chancellor's Office & Board of Trusiees



2:20 p.m. Call to Oroer ECGC Theatre
Followed by Closed Session Room 121

3:30 p.m. Board Open Door Session FDC - Room 106
4:00 p.m. Continuing Education Campus Maating ECC Theatre
5:00 p.m. Regular Business Meaating ECC Theatre

SAN DIEGO CONTINUING EDUCATION CAMPUS MEETING
FOR
SAN DIEGO COMMUNITY COLLEGE DISTRICT
BOARD OF TRUSTEES
THURSDAY, APRIL 28, 2018

SAN DIEGO CONTINUING EDUCATION
Campus Meeting 400 — 5:00 p.m.
Educational Cultural Complex (ECC) Theatre
4343 Ocean View Bhvd.

San Diego, CA 82113

.  Welcome from Confinuing Education President ................... Carlos O, Turner Cortez, Ph.D.
. Greetings from Academic Senate President. ... Richard Weinroth
. Greetings from Classified Senate ... Neill Kovrig

IV. Continuing Education Campus Meeting
Combatting Foverty and Inequity at San Diego Continuing Education

Employmant Security

Financial Literacy

Food Security

Housing Security

Intellectual and Emolicnal Securty
Textbook and Course Material Affordability

ad NN

V. Cioaing Femams. e s i s Carlos O. Turner Cortez, Ph.D.

5:00 P.M, SDCCD Board of Trustees Meeting (Regular Open Session)

11 INSTRUCTIONAL SERVICES

11.01 In the matter of the District’s Allied Health Occupation programs, authority is
uested to enter into agreements with health care agencies for the use of
clinical facilities by students enrolled in the District’s Allied Health Occupation
Programs and Alcohol and Other Drug Studies Programs during the 2017-2018
fiscal year.
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BUDGET AND FINANCE

In the matter of the Veterans Resource Center Ongoing Funding Allocations
from the California Community Colleges Chancellor’'s Office (CCCCO) for

San Diego City College to provide services in support of the Veterans Resource
Center, authority is requested to:

Enter into a 1-year agreement with California Community Colleges Chancellor's
Office (CCCCO) for fiscal year 2017-2018 in the amount of $102,763; and

Accept, budget and spend $102,763 in the 2017-2018 General Fund/Restricted
Budget.

In the matter of the Adult Education Block Grant (AEBG) Data and
Accountabllity allocation at San Diego Continuing Education, authority is
requested to accept, budget and spend £3,470,489 (AEBG Year 3) In the
2017-2018 General Fund/Restricted Budget.

Consideration and adoption of a Resolution in the matter of authorizing
Business and Technology Services to make General Fund/Unrestricted
budgetary and financial transfers effective April 1, 2018, through

June 30, 2018.

Approval of purchase orders prepared during the period of March 1, 2018,
through March 31, 2018.

Ratification of Huron Consulting Services, LLC contract extension and
Staterment of Work.

HUMAN RESOURCES

Certification of short-term personnel service effective on or after
April 27, 2018, per California Education Code Section 88003,

EACILITIES. BUILDINGS AND REAL ESTATE

In connection with the membership of the Propositions S and N Citizens'
Oversight Committee, authority to appoint the following individuals to serve a
two-year term from July 1, 2018, to June 30, 2020:

Mike Frattall (nominated by Trustee Marla Senour);
Shandon Harbour {nominated by Trustee XXXX);
Ed Oremen (nominated by Trustee Rhinerson); and
Yen Tu (nominated by Trustee Graham).

In connection with the membership of the Propositions S and N Citizens'
Oversight Committee, authority is requested to reappoint the following
members to serve a two-year term from July 1, 2018, to June 30, 2020:

1. Tom Kay
2. Bob Kiesling



UNIVERSITY Immigrant

Legal Services
CALIFORMIA Center

[t o |rwine + Los fingeles « Merosd = Fivorside « San Diego » San Frencseo « Sants Barfocs « Bants Cre

The UC Immigrant Legal Services Center is excited to annocunce the launch of the
California Campus Catalyst Fund - a multi-million dollar initiative to expand support for
undocumented students and their familles across the state’s three public higher
education systems; California Community Colleges, California State Univarsity, and
University of Califarnia,

Along with our partners at Chavez Family Foundation, Evelyn & Waller Haas, Ir,

Fund, Grove Foundation, Heising-Simons Foundation [pendingl, Heliman Foundation,
lames lrvine Foyndation, Weingart Foundation, and Educators for Fair Consideration, we
formed the Catalyst Fund to seed hope and a powerful path forward at a time when
undocumentad communities are under attack and grappling with fear and uncertainty.
The fund was created and Informed by funders, educators, and advocates who believe
increased collaborations across the state can help uncover the best ideas and solutions
for California’s diverse communities.

“Thiz initiative reflects & beilfel in the fulure of California and support for services that
suppart and ift up undocumented yvoung people and thelr families. We are very exciled
that this fund will help to bring Immigration legal services, in additlon to other important
services, o our public higher education systems,” said Maria Blanco, Executive Director
of the UC Immigrant Legal Services Center.

As undocumentad iImmigrants question whether they will be torn from thelr homes, thelr
schools, their jobs, and their families, we are launching an initiative that builds on the
proactive solutions coming out of California's public higher educaticn campuses. Thanks
to the leadership of students, faculty, and administrators, our state's public colleges
and universities have emerged as sites for innovation in welcoming undocumented
students out of the shadows and providing them with the resources they need {o
succaad,

The Catalyst Fund strengthens this wave of innovation, with an opportunity for campus
leaders 1o develop creative strategies to regpond 1o the needs of large numbers of
undecumantad students and their families. Because many undocumented students view
their futures as closely linked to the security of thelr families, and iImmigrant students can be
important and trusted links to connect family members to needed servicas. The Catalyst
Fund will support California’s public higher education campuses In expanding new and
nascent services 10 undecumented immigrant students and their families, including legal
services, academic advising, and other support services critical to undocumented
students’ success.

For more details on what the California Campus Catalyst Fund will support, and details
on how (o apply, please visit californiscatalystiund.org
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SDCCD Guidelines for Use of Copyrighted Material
2018 Revision
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l. Introeduction

A Purpose and Scope

These puidelines are meant to assist all San Diego Community College District (SDOCCD)
employees and students in making informed decisions regarding copyright as it applics lo
schotarly and educational activities, They fulfill the implementation requirement of SDCCD
Board Policy 3750, are intended for peneral information only, and should not be considered a
substitute for legal advice. It is the responsibility of all faculty, staff, students, and anyone using
the facilities or resources of the SDCCD to read, to undersiand. and to follow these guidelines.

Copyright protects the authors, creators, and publishers of both published and unpublished
original works, including literary, dramatic, musical, and artistic works, Books; newspapers,
magazines, software, multimedia, audio recordings, dissertations, research papérs, technology,
scientific or technological developments, research data, photographs, as well as text, video, and
images on the Internet are among the works covered under copyright law.

Since its passage in 1976, the Copyright Law has been amended numerous times by, for
example, the Digital Millennium Copyright Act in 1998 and the Technology, Education, and
Copyright Harmonization Act (“TEACH Aet™) in 2002. These amendments outline the copyright
requirements for digital content and onling distance education addressed in these guidelines,

Copyright infringement occurs when a copyrighted work is reproduced, distributed,
performed, publically d:spla:md,at made inta & derivative work without the permission of the
copyright bolder. A cnpyn;ht nnttpe is not required for works 1o be protected. These guidelines
will address when it is.or is not nmasar}r to obtait authorization to use intellectual property.

B. District Compliance Responsibility

Per Board Policy. Faa0, SDCCD acknowledges and abides by all applicable intetleciual
property laws, including but not limited federal copyright law, Title 17 of the U.S, Code as
amendu:l at hitp:/Mwww.copyneht.govititle | 7 . SDCCD expects that all individuals employed a
the dIEIIH}‘LﬂI“LJHEd in the district or colleges, and/or using the facilities or resources of the
district or u':iii._teges shall dﬁ-lm £Ame,

In addition to i issuing and educating the SDCCD community regarding this policy and
euidelines, the SDECD will, among other th::ngs. ensure that every phnlncﬂp:.r machine, printer,
and other equipment capable of creating copics shall include effective signage incorporating the
following text:

Notice: The copyright law of the U.S. (Title 17 of the U.8. Code) governs the
making of photocopies or other reproductions of copyrighted material. The person
using this equipment is liable for any infringement.

DRAFTSDCCDCopyrightGuidelinesianl 7 LK REV & 11 18--Librarian-revd 17
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C. Consequences for Copyright Infringement

The Copyright Act provides for the copyright owner to recover damages for unauthorized use
of the owner's works. These damages may include the profits resulting from the infringement, or
statutory damages ranging from 3730 to $30,000 per willful infringement, as well as legal fees.
hittps:iwww copyright govititle ] 7/92chapd htm.

Il. Using Copyrighted Material

“Copyright is a form of protection provided by the laws of the I_Jn.i:ne:ﬂ-'SlﬁIﬂs to the authors of
‘original works of authorship” that are fixed in a tangible form of expression. ... Copyright
protection in the United States exists automatically from the moment the original work of
authorship is fixed.” (Circular 1, U.S. Copyright Office)

Copyrighted materials may or may not have markings to indicate their status, Use of
copyrighted materials may or may not require permission, See below for Lmde!mes on obtaining
pﬂ'm!ssmn when it is required, and for an overview uﬁhi:. e:-tempilnns that do not require

pEI'I't'IISEIﬂI'I

A When Permission 15 Required: How tadGet Permission

The law does not recognize a “‘best cfﬁ:ma to obtain mp}rrlght“ eXception, even if it 15
difficult, time-consuming, or expensive o El;ate the mp}'ﬂght owner. The process of granting
permission requires time to check the status® of the wpmghl and evaluate the nature of the
request, It is advisable, therefors, to allow enough'lead time to obtain permission before the
materials are needed.

Cme of the simplest ways to uhtﬁn_-pgmissimi-is through the Copynight Clearance Center
{CCC), which has the right fo grant permissionand colleet foes for rights for certain
publications. CCC"s Pay-Per-Use Services provide a quick and-easy way for faculty, students,
and stafT al colleges to secure pﬂ'rmssmna to use and share content. Search by title or ISBN at
WWW, cunvnulgl COmL."

I ¢ases where the CCC does not have the legal rights to obtain copyright clearance,
panmasm'n must be uhlmm:d directly from the copyright holder (sec sample draft letter in

appenddix).

B. When Permission is Not Required: Three Exemptions

There are three exemptions from the permission requirement: fair use exemption, library
exemption, and instruction exemption, This section will offer a brief explanation of each, as well
as some examples by materials format and by intended use.

DRAFTSDCCOCopyrightGuidelinestan1? LK REV 4 11 18--4ibrarian-revd 12
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1. Fair Use Exemption

Some copyrighted works may be used without permission under circumstances deemed “fair
use.” Section 107 of the United States Copyright Act lists four factors to help judges determing
when content usage may be considered “fair use:™

The purpose and character of the use, including whether such use is of a
commercial nature or is for nonprofit educational purposes. However, not all
educational uses are fair use.

The nature of the copyrighted work. Use of a purely factual work is more likely
to be considered fair use than use of someone’s creative work,

The amount and substantiality of the portion used in relation to the copyright
protected work as a whole, There are no set page counts or percentages that define
the boundaries of fair use. Courts exercise commonssense judgment about
whether what is being used is oo much of — or sﬂ mpuﬂanl o — the original
overall work as to be beyond the scope of fair use.”

The effect of the use on the potential market for or valueof the copyright
protected work. This factor looks at whiether the nature of the Use competes with
or diminishes the potential market for the form of use that the copyright holder is
already employing, or can reasonably be expected s00n ta.employ, in order to
make money for itself through licensing.

If it is unclear whether.a paﬂmular uge is permitied under the fair use doctrine, consider
obtaining permission fram the copyright owner te use the work.

The fair use provision mwint:ﬂl'ﬁ:maﬂ?'hfmd and fMexible. It requites an analysis that weighs
and balances the four factors based on the particular facts of an individual situation, SDCCD
employees and ﬁuﬂepta are enc:cﬁ,];ag&d 10 use a fair use evaluator wol W determine fair use. One
such tool is: http:/Lib ripht.netiresources/fairuse/index. php. Although g fair use evaluator
tool M_EEMMCMH from copyright infringement claims, it will help
determine whether fair use applics to the material under the ULS. Copyright Code. Furthermore,
it will prmﬁ: a time-stamped, PDF document which could prove valusble, if ever a copyright
holder claimed mh‘mb:lmm

M_ﬂ&m_muﬁuuﬂﬂmfﬂn” LK REV 4 Ii 18- Libe ariin-rged 1£
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2. Library Exemption "

Copyright law grants exceptions to libraries for mhwmj lost, stolen, daﬂu_gmi, ar
deteriorating works; and for making copies for library Eq.n:ma, or for other libraries® patrons
{interlibrary loan).

A, Instruction Exemption

Educators have, with publishers, developed the following guidelines, which allow faculty to
distribute copyrighted materials (i.e. wnrkbank ‘sections, Lm:ti:ml; ‘chapters; does not apply fo
journal articles) to students in a class without the publisher’s prior fs-ermmsmn

The distribution of materials practices u['n fa_:.ull;j-tﬂlluu!d not have a significant detrimental
impact on the market for the copyrighted wnri:t_JTl] S.C. §107(4). Materials may be distributed
to students under the fnllm.umg ﬁqﬁdm{mg

« Distribution of the same material does nutncmr EVELY Semester
* Only one mpj;s-ﬂlsrntn.md for. Bgch student and it must become the student’s property
» Material must mci“ﬁdt,aﬁnpynghtnﬂﬂq: on the first page of the portion ol the material
(i.e. D 2017 by Mwﬁmmfl See Scotion IV Attribution,
| «Ifa pril;ﬂ;ahh‘py{s pruw&&{:l students may not be assessed a fee beyond the actual cost of

printing.

C. Typical Examples of Educational Uses of Copyrighted Works

1. l'lﬁﬁmpiﬂx'ﬁﬁi‘fgflq At [Physical and Electronic)

It is advisable to consult with a librarian on the work to be used and how it will be used. The
table below is a sample of educational uses and is not intended 1o be exhaustive. (Table
reproduced and adapted from “Copyright and Fair Use Guidelines for Teachers,” by Hall
Davidson, http:/www. halldsvidson netfcopyright TEACH pdf ). For more comprehensive
information see Circular 21 — “Reproduction of Copyrighted Works by Educators and
Librarians™ (L1.S. Copyright Office).

Format Specifics What you can do | Fine print (nof exhaustive)

Shart Text Poem less than 250 words: Féc:u]t:.r nay make multiple copies | Copies may be made only from

DRAFTSDCCDCxpy ighiGuidelinesiand 7 LK REV 4 17 TH—Libranan-revd 12
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250 word excerpl ol poem for clessroom use and incorporate legally acquired orfginals; {'_'lnl_'y one
greater than 250 words; imbo multimedia for teaching copy allowed per student;
Articles, stories, or essays less classes; Spontanetly “at the instance and
thir 2,500 words; Students may incorporate text into | inspiration of the feacher™; Do not
2 pages (max ) from an multimedia projects; create anihokogies; Consumables such
illustrated work less than 2,500 | [Ses Instruction Exemption 11A3] | as workbooks may nol be copied.
waords {5ee Circalar 21, pp. 68&7]
Lompir Texi | article per journal; Facully may make multiple copies - | Same as for Short Text
| chapter per book; for classroom use [See Instruction
10%% 1o 20 % of a book Exemption 11A3] -
Music Vinyl: Cassette tapes: CDs; Faculty may copy music for Performances limited as follows:
Drigital files; Audio clips on the | academic purpases other than 1'&:-:::&111-15 of sheet music may be
wieh parformances. [n Learming sopied oenly if oul of print; student
Management Systems up to lgﬁ. ﬁfmmm may be recorded only
but no maore than 30 seconds with fﬁfﬁa@,ﬂty or institutional evaluation
no change to basic melqiﬁ' or nit's portfolio; sound
fundamental character, [See recmdnhw“ma:.f be copied once for
University of Rhode Tsland “Fair classroom of reserve use, Sheetl music
Llze and Cup'_-.-ngﬁi? Lib Guide for miay be copied in its enfirely Tor an
extensive details] emergency when purchased copies
ure not available for an imminent
performance provided thal purchased
replacements are substituted in due
course,
Images Photograph; [Hustration; Single works may be used in their | Although clder illustraticns may be in
Collections of photogruphs; entirety, but nmwfhuns the public domain and don’t need
Collections of illustrations :mag:ﬁhga single artist or permission to be used, sometimes
phul;ng;rap'f:r they re part of 4 copyrighted
From a collection, not more than 15 | collection.
IMBges or i (whichever is less).
Video Videos or DVIDs ¥iadeo clips Show wnd play (perform) ina face | The material must be legitimutely
{Instructional from the Internet {"&"uu-’-mb:; H:rrfu_g: :hssmmn Transmit over acquired. Use should be
Lise) TED Talks); Sutammgﬁﬁ[l the intemet as part of & class instructional, not for entersinment or
(library subseription) sessions; Transmit over the imternet | reward. Archival copy cun be made
a5 part of & class session or class provided a suitable replacement is
enhancemnent unavailable in a viable format; for
Learning Management Syslems
technological measures must be in
place 1y prevent unauthorized access
orcopying,
Video Vmﬂawgvna. ﬁdm clips Students “may uze portions of The material must be legitimaiely
(for integration | from the Ir Y ou Tube, Tawfilly acquired copyright works | acquired. Copyright works included
inito ikt TED Talks); Streaming Videos | in their academic multimedia,” in multimedia projects must give
meécia or video | (library subscription) defined as 10% or 3 minutes proper attribution o copyrght holder.
projecis) {whichever is less) of “motion

media.”

2. Examples By Use

i. Classroom {including Learning Management System )

1B, dnﬁﬂﬂﬁ%—ﬂw&m 'H:iﬁ -Fl-i:H—l.—l—lrﬂ—hh-Fﬂlllﬂ-
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The classroom, including the Learning Management System, offers the capability to provide
controlled access to class material,

I, Blectronic Library Nesources for Classroom Use

The District’s libraries provide access o a number of databases by subscription agreement
with vendors. In many cases the license agreements with the vendors or publishers of these
matenals specilically address whether or not content may be downloaded and reposted. Since the
answer to this question is uneven and there are many licenses to consider, best practice is to link
to the database or the electronic journal content, rather than downloading fhe document and
uploading it for online access to a LMS,

i, Stagle Copy for Classroom (lse

Because of the uncertainties inherenl in the general fair use analysis, there have been a
number of cfforts aver the years 1o develop more concrete: auidelines for f.p-:vclﬁﬂ gommen
situations. Under one such set of guidelines negotiated by representatives from hl'mt;r education
and the pubh.shmg industry, it is generally aceepted thait faculty may make single copies of the
following for use in their scholarly research, teaching, ot preparation for teaching:

s A chapter from a book

* Anarticle from a periodical or newspaper

* A short story, short essay, or shnrtgnem

e A chart, graph, diagram, drawing, eartoon, or picture from a book, periodical, or

newspaper

These guidelines represent the:minimum of what is permmauble not the outer limits of fair
use. Copying in excess of these gmd;ljms may h& a fair use if it meets the fair use test. Also
keep in mind that whilethese guidelines do not specifically discuss copying by students, it
generally has been assumed that they have comparable rights under fair use.

1i. Multiple Copies for Classeaom Use

Under a'similar set of negotiated guidelines, it also is generally considered to be fair use for
Facully to make copies of copyrighted material and distribute them to their students for classroom
use and discussion under ﬂ1;: following conditions:

. 'I‘l'ﬁénumhc:r of cupjﬂ made of any given work may not exceed the number of students in

the' colirse.

e The l:nmﬁ}: must be made "at the instance and msplratn:-n of the individual teacher.”

* The inspimation to use the work and "the moment of maximum teaching effectivencss”
with respect to that work must be "so close in time that it would be unreasonable to
expect a timely reply 1o a request for permission,”

» Each copy must include & notice of copyright.

Any charge (o the studenis may not exceed the actual cost of copying.
e The amount copied from any given work may not exceed the following:
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Poctry: {a) a complete poem if less than 250 words and if printed on ot more than two
pages or (b) an excerpt of not more than 250 words from a longer poem (though either
limit may be expanded 1o permit the completion of an unfinished line).

Prose: (a) a complete article, story, or essay consisting of less than 2,500 words or (b} an

excerpt of not more than 1,000 words or 10% of any other prose work, whichever is less,

but in any evenl a minimum of 500 words (though either limit may be expanded to permit
the completion of an unfinished paragraph).

Mustration: a single chart, praph, diagram, drawing, cartoon, of picture per book or per
periodical issue.

Special works combining words and illustration, and consisting of fewer than 2,500
words in their entirety: an excerpt of up to two pages, but no more than 10% of the
words.

* The copying of any given item must be for only a single course and may not be repeated
by the faculty from term o term, -

= The copying must be limited to one short poem, artiele, story, or essay, or two cxcerpts
from the same author and three from the same collective work or periodical volume
{other than current news penndmalm.uﬂ ue:!.uspzlpers]l du.rmg one class term.
No maore than nine items in total mﬁ;r |z ct:rpied ﬁir'ﬂnﬂ course during one ¢lass term.
"Consumables” such as workbooks, exercises, and tests may not be copied.
Copying may not be used to create or substitute for anthologies, compilations, or other
such collective works.

As with the single copy zuidclines, these guidelines represent the minimum of what is
permissible, not the outer limits Of fair use. Copying in excess of these guidelines should be
based onweighed-against the ﬁaur use factors (see Section 1LB.1),

b Libr (Y, R.,t.'.*.'-r"nrﬂ*.'

Fagulty intending to place items (books or media) on library reserve are responsible for
ensuring capyright compliance for materials. A fair use evaluation tool
(httpe/librarveopyright. nedresources/fairuse/index php ) should be used and documentation of
the resulis should &c:a:ﬂmplny the reserve requesL thtuupue.u of entire copyrighted textbooks
are not permitied ¢n reserve. Any complex questions concerning whether a particular use
constitutes fair usu_gh::uld be directed to a librarian, who may forward it to legal counsel. Course
reserve matenals should be removed at the end of the academic term. Items cannot be placed on
permanent reserve, in order to comply with federal copyright law Title |7 of the LS. Code,

. Recording of Events

Permission 1o record presentations by registered students, faculty, and staff is assumed if the
recording is o be used for archival or classroom use only, Written permission of the presenter or
sponsor 15 required for presentations made by any other individual or group regardless of the
recording's purpose. One archival copy of non-classroom events using copyrighted materials

RRAFTSDCCOC opyrightGuidelinesianl 7 LK BEY 4 11 18--Libranan-revd 12
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may be produced if the presenter has obtained clearance from the copyright holder. Non-archival
copies of presentations may only be produced if written permission allowing the duplication of
the material has been obtained in advance from all.

d. Public Performance

Public performance licenses must be obtained for non-classroom performances. This legal
requirement applies regardiess of whether an admission fee is charged, whether the institution or
organization is commercial or non-profit, or whether a federal or state agency 18 invalved.

g First Sale

The owner of lawfully obtained mpynghtﬂd content may dlwﬂmd rent, sell, give-away,
or throw away) that copy without permission of the copyright owner. T\‘li‘ﬂr-tmplmn does not
apply to recorded music, and software licenses typically prohibit the use of the first-sale doctrine,
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111 Using Works in the Public Domain and Creative Commons

For those works not covered by ULS. copynght law, use and sharing rules may vary widely,
Warks may fall within the completely free public domain or be covered by Creative Commons
licenses that reserve some righ!:-:-

A, Public Domain

All LS government publications and all works published prior to 1923.are considered public
domain and are no longer subject to copyright protection. These works may be used frecly by
amvone, in any way, and for any purpose, educational or otherwise (at least insofar as copyright
is concemed ),

Works published afier 1923 are subject to variations of gapyright expiration based on
repisiration dates, so use this simple ool to defermine if an item is still protected by copyright:
htip:/libraryeopyright.net/resources/digitalslider/indexditml. In general, works published afies
1923 will fall into the public domain starting in 2019, then in 2020 works published in 1924 will
expire, and so on. For works published by a single author after 1977, the copyright will not
cxpire until 70 ycars after the author’s death. [f a work was wnitten by several authors and
published after 1977, it will not expire until 70 vears after the Jast surviving author dies.

Date of First Publication

Directions:
Belors 1523
& Saf arraw nd corrast dioks
w Rood infosmasan in wondows -lu'l'ﬂf 1922 & l!h" 1978
u Mouse-aver ony nole | ar cgberinks |'| Far glarilying H prisinhad withaut © nollos
intprmaatsan .ﬁ"l'f T#EE & Hl‘hﬂ 19544 ‘
H potdnbed wilh © nollod, bt pol enewad @hed 38 paes

After 1922 & Before 1964

Is it Protected by romimitimmim,

After 1963 & Bolore 17TE

. : ¥ potliwhad with & notice
Copyright? Aer 1977 Belore2008
For works first ph_lHi.'l.h:d inthe WS A" dmsary 1, 2000

After 1977 & Bafore March 1, 198%
-

Na Permission Meaded? After 1977 & Before March 1, 198%

i puilnnad withoul & natica Bul raglsssred within § yenm;
ar pehilahed with ©nolics

On or after March 1, 1989

Copyright In Public Bomaln® I Pubiia had wiih or withost © nabice

Publizhed after 2002

Eramted belors 19TE and aulhss diad more thas TH paies age

Status/Term

Uﬁpubiishud 'l'ﬁ"url:a.
|date of creation)
EEDSEE 1007 Moctnt Bwwr £ AL Dl ot bnPurmatm ichushogy Moty
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B. Creative Commaons Licenses

Creative Commeons is a global non-profit orpanization that provides copyright licenses with
sharing restrictions ranging from “mest free™ to “lcast frec.™ It 13 important to understand the
differences — some allow frée sharing while others do not — see the table below for & breakdown,
Consider sharing your own materials with a Creative Commons license,

Attribution

Adtribution
CCBY

Attribution -
Shareslike
CC BY-54

- miaterials,

What you can do

This license lets others distribute, rqm:x tweak, and build upon
your work, cven commercially, as Iqéng as they credit yaou for the
ariginal creation, This is the mnst: mnmdaung of licenses offered.
Recommended for maximum dissemination and use of licensed

Pt T

This license lets {llh;rs remix, tweak, and bulld P Yiur Work
even for commercial plrposes, as long as Th&}';gm.'ilt you and license
their new creations under the identical terms. Thig ligense is often
compared o ° mﬁ]gﬂ“ free and open source software lcenses. All
new works based on yours will carry the same license, so any
derivatives will alsoallow commerncial use, This is the leense used by
Wikipedia, and is recommended for materials that would benefit from
Irmjmrunng content fromn, ““ih]pﬂd.iﬂ and similarly licensed projecis,

Attribution -
MolDerive
CC BY-ND

This license allows for radhh‘il:ruum commercial and mon=
commercial, Hlnmas il & passed along unchanged and in whole,
with u;q':l:t 0y Yo j

This license, IE‘IE othersremix, tweak, and huild Lo Your winrk
nﬂn-mmmamaﬂy, and alihough their new works must also
ackmw]ﬁﬂg& vou and be nog=commerncial, they don't have o loense
their derivative works on the same terms.

CCRRRCND.

This license lets others remix, tweal, and build upon your work
rH_ir.:.l-d:_q].nrm:ﬂ'\:“[a]]:.r, az long as they credit you and licenze their new
ereatigns under the identical terms.

" This license is the most restrictive of our six main -Iica-rmu, only
allowing others to downlead your works and share them with others
a5 long as they credit you, but they can’t change them inany way or

uge them commercially,

IV. Providing Attribution - How to Give Credit to the Author

There are many ways lo give credit to an author. Below are examples for copyrighted works
and for those that fall into the public domain or are covered by a Creative Commons license,

A. For Copyrighted Works

Per the LS. copyright law, Title 17 of the U.S. Code, the material must include a notice of
copyright on the first page of material (for example." © 2012 by Ysabelle Garcia™). It is

jﬂi@m@rﬂﬂ'@mlﬂﬂ%ﬂﬂwn eyl 12
18 do
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Haid
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recommended thal a complete citation of the work be provided for full attribution. Citation
builders for style guides like MLA and APA will work for this purpose: i.e. Noodle Bib, BibMe,
EndMote, RefiMe, ete,

B. For Works in the Public Domain and for Creative Commons Licensed Works

Numerous online tools will format an attribution notice using descriptive information that
you provide about an item licensed under Creative Commeons or in the public domain. These
tools are similar to citation builders for style guides like MLA and ﬁPA,:_:_tj;d are helpful for
creating consistent citations in open educational resources (OER). Anexample of one such tool

is: hitp:/'www openwa org/open-aitrib-builder/

Tite ¢ License *
Caphiipei ficen Triki TRl A
Alnbdgen [CC 0]
o T S Ta— mm lmug;_r#
[r—s i GO0 B WS
Buthar b Sk fun DOT D - 5A)
stiTam, Wi Wl vs JCE Y- R W
Bfami rge Pub®e Donan [Gasarsll
: Pyt Powrain [CCO)
LRl UL G (i i page Vari —
=+ m 7
This work Is a derivathe 7
LEAL= my o v sl wiss
+ Project * e
Atritartion * claar oad =lart over

e vk aon Boskatn o rrend undies [ I 43 verageaby e i lc (ENENIN
Trth v P JEEr S S AR o v o i dierd| g

V. Making Your Own Materials: Ownership of intellectual Property

A. Author/Creator as Owner

The author or creator of intellectaal property is typically the owner of the intellectual
property unless the intellectual property is a work “made for hire” (see section V.B. below).
Copyright on works wholly created by SDCCD faculty members on their own time, outside of
their assigned work schedule, without any use of District equipment and/or resources and
intended for non-District use, would be held by the author/ereator,
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See hipe e sdeed edu/docs/employestaOrelations Collective®a XBargaining % 20A grocments Faculty. pdi

B. Works Made for Hire (SDCCD faculty)

In general, a work made for hire is one created by an employee within the scope of histher
| employment, or as directed for inclusion in a larger work as pant of a written agreement to do so
(U.5. Code Title 17, Section 101 ). Werks made by SDCCD faculty: Article XXV1 of the San
| Diggo Community College District AFT Guild's Faculty Collective Bargaining Agreement
identifies the owners of the copyrights to certain works that may be created by faculty members,
and identifies the uses that may be made of those works by faculty members and the District. See
also “Work for Hire” definition in the Appendix of this document.

Sec huip:/hrdeed edu/docssmployes a2 OrelationsCol leetive s 20Barenining 2 Agresmenis/Faculty. pd

V1. Appendix

A, Definitions
Altribution — An acknowledgement erediting the author of a wotk,

Classroom — A physical or virtual environment wﬁﬁinim;..;ﬁm takes place.

Copyright — The set of exclusive Icgal rights: ﬂl,at authors have over their works for a limited
period of time, Copyright protéction is based T.lpﬂn Article 1, Section 8 of the Umted States
Constitution which provides in pertinent part: "The Congress shall have the Power To ... promote
the Progress of Science and useful é.rr_'-‘. by securing for limited Times to Authors and Inventors
the exclusive Right to their respective. “"ﬂltl.l]yﬁ and Discoveries ..." The Copyright Act of 1976
and its amendments implement this provision of the Constitution am:l extend protection to eight
:a.L&gun-:*: of "works of authorship”;
o literiry works (including notonly books, articles and similar works, but alse software

programs and Ihg;rmmpaﬂ}ﬂng documentation)
EII:I.IISIC-EI works, msh:lm;g any accompanying words
: He works, m&]u.dmg ANy ACCOMpanying music

paﬁtdpjnmeh and choreographic works

plt‘.’[ﬂﬂﬁfy&rﬂphlﬂ'ﬂi‘ld sculptural works

motion pietures and other audiovisual works

sound recordings

architectural works

Copyright Infringement — A violation that ocours when a copyrighted work is reproduced,
distributed, performed, publicly displayed, or made into a derivative work without the
permission of the copyright owner,

DRAFTSDCCDCopyrightGuidelineslanl 7 LK REY 4 11 18- -Librarian-rovd 12
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Creative Commons (CC) Licensing - “CC licenses are copyright licenscs, and depend on the
existence of copyright to work, CC licenses are legal tools that creators and other rights holders
can use to offer certain usage rights o the public, while reserving other rights.”

[ https://creati vecommons.org/Tag |

Fair Use — The fair use doctrine provides for limited use of copyrighted materials for educational
and research purposes without permission from the copyright owner.

Intellectual Property — Includes, but is not limited to, any works of authership, computer
software, invention, discovery, creation, know-how, trade secret, icqhnulngy, sclentific or
technological development, research data, regardless of whether sabject to legal protection such

as copyright.

Public Domain - The status of publications, products, and processes that are not pw-tcctc:l by
copyright; for example, materials on which the :i:rp}"ng]it has expired and works created by the
federal government or a state government. All original sources ptlhllsh:d price to 1923 are in the
public domain. Refer to hop:dlibrarveopyright. ne1.-frcmumm::llgimhhder.fmdex himl

Public Performance — A public performance eccurs when there is'a performance “at a place open
to the public or at any place where a substantial number of persons outside of a normal circle of a
family and its social acquaintances 1s gathered,’ " or when one “transmit[s] or otherwise
communicate[s] a performance™ to such uplnﬂn 17 UBC % 101. This legal r:qun‘::m:nl applu:s
regardless of whether an admission fee is Lharn:;d, whether the institulion or organization is
commercial or non-profit, or whether a federal or state agency is invalved.

Work Made for Hire —Pursuant to Section 101 of Title 17 of the L1.5. Code, work for hire is
defined ag (1) a work ]{m:pum.i ﬁjm employee within the scope of hig or her employment; or
(2) & work specially ordered o ecommissioned for use as a contribution to a collective work, as a
part of a motion p]-:mr: or other audiovisual work, as a translation, as a supplementary work®*, as

a :umptlaﬂm, as an Il'!.SIIJ.H:n-Dﬂ.ﬂ] tE:{l“ as 4 test, as answer material for a test, or as an atlas, if
the pm't__l;_ﬁ"expressly agree in a written instrument that the work shall be considered a work made
for hire.” \

“*Supplementary work is “a work prepared for publication as a secondary adjunct to a
work by another atthor for the purpose of introducing, concluding, illustrating,
explaining, revising, commenling upon, or assisting in the use of the other work, such as
forewards, afterwords, charts, tables, editorial notes, musical arrangements, answer
material fﬂrte:sts bibliographies, appendixes, and indexes,”

**Instructional Text is a “literary, pictorial, or graphic work prepared for publication
anel with the purpose of use in systematic instructional activities.™
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B. Sample Permission Letter

The following sarnpie, a “Letter for Requextmb C{:pyrl;,ht I’ertmssmn"’ wils ﬂhtmua:l. [mm
Duke University lups/h . ] ! ] 41 il | ;

[Date]
[Rights holder name and address]

Dear Permissions Editor [Insert name, if known]:

Fam in the process of erealing [Describe project]. I would like yiur permission Lo include the

following material in this project:
|Citation of material for which permission is sought, spmﬁ.rmg E::t:hﬁﬂg{ what material
would be used)
The [Name of Project] will be used [Describe how the project and mﬂtmﬂﬁmli b used].
Tt will be available to [Specify who the users will be and how they will gain access,
including any charges or fees involved].

If you do not control the mp:mghl on all of the ahv-:*mmuumd material, I would appreciate
any contact information you can gwe. me regarding the proper rghts holder(s), including current
address(es). Otherwise, vour permission confirms that you hold the right to grant the permission
requested here,

Permission includes non-exclusive world rights in ﬁ]]gnguugn to use the material and will
not limit any future publications-including future editions and revisions-by you or others
authorized by you.

| would greatly appremgth }"ﬂlill'-i}ﬂtlsel'll o’ mfrﬂqmst If you require any additional
information, please do Dﬂt‘hﬂﬁltam’m contact méu 1 can be reached at;

[Your contact ml'mtl;lgl;mn]

A duplicate copy of Iﬁ&mwﬁﬂhﬁs’ﬁﬁmwldﬂ for vour records, I you agree with the
lerms as described above, ﬁlﬁﬁ* sign the relense form below and send one copy with the self-
addressed return envelope 1 have provided.

Sineercly.

[Signature]
[Printed Name|]

Permission granted for the use of the material as described above:

Apreed to: Mame & Title:
Company/ Affiliation: Drate: —
Eﬁ! [EEE Gpyrighl @lﬁﬂhﬁtﬂi 1/ LE REW 4 11 1E- thrgﬂ_n reyd 13
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C. Addittonal Resources

Aftribution Builder (Open Washington) - hitp:/'wwow.openwiorg/open-atirib-builder/

Copyright and Intellectual Property Policy 2009 {Cape Cod Community College) -
bty capecod edw/ files/poliviescopyright-policy. pdf

Copyright and Fair Use: The Lawsuits (California State University Long Beach)
https:iesulb, libguides. com/c. phpTe= 393 26&p=2 50444

Circular 1: Copyright Basics (U.S. Copyright Office) - htips://www.copyright govicins/eine01 pdf

Circular 21; Reproduction of Copyrighted Works by Educators and Librarians (U.5. Copyright
Office) — htips:/fwww. copyright govicires/cine2 | pdfl

Copyright and Fair Use ﬂ"llldB] ines ﬁ:anmhm {}hLI [hﬂl[mn} -

b e i L

Copyright Clearance Center — hitp:/'www copyright ¢om/

Copyright Protection Slider — hitp://li Irygo) di
Creative Commons Licensing - hitps./creativecommans, org/licenses/
Digital Millennium Copyright Act - hitps:/'www copyright gov/legislation/dmea, pdf

TEACH Act explanation { American Library Association) —
It fweww ala orgfadvocacycopyright/teschact

United States Copyright Law — hitps://www copyright.gov/itlel 7/
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SAN DIEGO COMMUNITY COLLEGE DISTRICT

Crty Cotrecge * Mesa CoLLeGge * Miramar Cowiece * ContivuinG Epvcanon

SCHEDULE OF MEETINGS

DISTRICT GOVERNANCE COUNCIL
(DGC)

JULY THROUGH DECEMBER 2018

DGC meetings are scheduled on the
1% and/or 3" Wednesdays of each month, unless otherwise noted.

The following are scheduled DGC meeting dates to be held at the
District Office, Room 245 at 3:00 p.m.

July 18
August 15

September 5
September 19

October 3
October 17

November 7

December 5



SAN DIEGO COMMUNITY COLLEGE DISTRICT

Crry Cocrece * Mesa Coriece = Mitasmar Couece * CownmussG Ebucarion

Board Policy

Chapter 7 — Human Resources

BP 7330 - COMMUNICABLE DISEASE--FJBERCULOSIS

All newly hired employees shall have on file a medical certificate indicating freedom from
communicable disease, including tuberculosis. No employee shall commence service until such
medical certificate has been provided to the District.

All newly hired academic or classified employees must show that within the past 60 days they
have submitted to a tuberculosis risk assessment and, if risk factors are present, been
examined withinthe-past60-days to determine that they are free from active tuberculosis. If risk
factors were present at the tuberculosis risk assessment, and an examination occurs, after the
examination the employee shall by-previding provide the District with a certificate from the
employee’s examining physician showing that the employee was examined and found to be free
from active tuberculosis.

All employees shall be required to undergo a tuberculosis risk assessment r-examinatien within
four years of employment and every four years thereafter, to determine if they are free from
tuberculosis.

See also: Board Policy and Administrative Procedure 7335 — Health Examinations, and
Administrative Procedure 7336 — Certification of Freedom from Tuberculosis

References:
Education Code Sections 87408; 87408.6; 88021

NOTE: The red ink signifies language that is legally required and recommended by the Policy
& Procedure Service and its legal counsel (Liebert Cassidy Whitmore). The language in black
ink is from current SDCCD BP 7330, currently titted Communicable Diseases: Tuberculosis
adopted on 9/11/07.

Adopted: 9/11/07
Revised:

(Replaces current SDCCD BP 7330)

Draft for Cabinet Review 4/17/18



SAN DIEGO COMMUNITY COLLEGE DISTRICT

Crry Coniece » Mipsa Couece = Mitaag Covrce * CoNTiNuisG EDGoaron

Administrative Procedure

Chapter 7 — Human Resources

42603 - FUBERCULOSIS EXAMINATION
P 7336 - Certification of Freedom from Tuberculosis

This Procedure is applicable to all new and current employees of the District. It implements the
tuberculosis (TB) examinatiens clearance requirement mandated by law.

Except as provided herein, no person shall be initially employed by the District in an academic

or classified position unless the person has within the last 60 days submitted to a tuberculosis
risk assessment developed by the State Department of Public Health and the California
Tuberculosis Controllers Association and, if risk factors are present, an examination to
determine that he/she is free of active tuberculosis, by a physician and surgeon licensed under
the California Business and Professions Code. This examination shall consist of an X-ray of the
lungs, or an approved intra-dermal tuberculin test, that, if positive, shall be followed by an X-ray
of the lungs. This examination is a condition of initial employment and the expense shall be
borne by the applicant.

The X-ray film may be taken by a competent and qualified X-ray technician if the X-ray film is
subsequently interpreted by a physician and surgeon licensed under the Business and
Professions Code.

The Vice Chancellor, Human Resources may exempt, for a period not to exceed 60 days
following termination of the pregnancy, a pregnant employee from the requirement that a
positive intra-dermal tuberculin test be followed by an X-ray of the lungs.

Thereafter, employees who are skin test negative, or were not tested because of a lack of risk
factors, are required to undergo the foregoing tuberculosis risk assessment and, if risk factors
exist, examination at least once each four years upon recommendation of the local health

1
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officer for so long as the employee remains skin test negative. Once an employee has a
documented positive skin test that has been followed by an X-ray, the foregoing tuberculosis
risk assessments and examinations shall no longer be required and referral shall be made
within 30 days of completion of the examination to the local health officer to determine the need
for follow up care.

If risk factors were present at the tuberculosis risk assessment and an examination occurs, after
the examination, an employee shall cause to be on file with the District a certificate from the
examining physician and surgeon showing the employee was examined and found free from
active tuberculosis.

This procedure shall not apply to any employee of the District who files an affidavit stating that
he/she adheres to the faith or teachings of any well-recognized religious sect, denomination, or
organization and in accordance with its creed, tenets, or principles depends for healing upon
prayer in the practice of religion and that to the best of his/her knowledge and belief he/she is
free from active tuberculosis. If at any time there should be probable cause to believe that the
applicant is afflicted with active tuberculosis, he/she may be excluded from service until the Vice
Chancellor, Human Resources is satisfied that he/she is not so afflicted.

A person who transfers his/her employment from another school or community college District
shall be deemed to meet the requirements of this procedure if the person can produce a
certificate that shows that he/she within the past four years had a tuberculosis risk assessment
that showed no risk factors were present or was examined and was found to be free of
communicable tuberculosis, or if it is verified by the college previously employing him/her that it
has a certificate on file that contains that showing.

A person who transfers his/her employment from a private or parochial elementary school,
secondary school, or nursery school to the District shall be deemed to meet the requirements of
this procedure if the person can produce a certificate as provided for in Health and Safety Code
Section 121525 that shows that he/she within the last four years had a tuberculosis risk
assessment that showed no risk factors were present or was examined and was found to be
free of communicable tuberculosis, or if it is verified by the school previously employing him/her
that it has the certificate on file.

Arrangements are in place for new hires/current hourly employees who do not have medical
insurance to meet this requirement at no cost to them. The cost of the assessment and, if an
examination and/or testing or X-ray is necessary, will be covered by the SDCCD. However, any
cost related to active TB treatment or other related costs will not be covered by SDCCD.
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The Vice Chancellor, Human Resources shall:

Review a monthly report indicating employee names with TB clearances that will expire within
90 calendar days. A first notice requiring a TB clearance certificate is sent to the employees
named in the report. The Director of Employment will be copied on the notice.

If employee has not submitted a new certificate by the end of the month in which the first notice
was sent, a second notice will serve as a reminder and will be sent approximately 60 days prior
to the expiration of the current TB clearance on record. The employee’s supervisor will be
copied on the notice, and the Director of Employment.

If the employee has not submitted a new clearance certificate by the end of the month in which
the second notice was sent, a third notice will serve as a final cautionary step and will be sent
approximately 30 days prior to the expiration of the current TB clearance on record. The
employee’s supervisor will be copied on the notice, and the Director of Employment. The
administrative office that is responsible for the timekeeping for the individual, and the
President/Vice Chancellor, will receive a summary report of the names receiving the third notice.

If the employee has not submitted a new clearance certificate by the final deadline then a notice
will be sent to the employee’s supervisor alerting them to direct the employee off of work in
unpaid status until at which time the TB clearance certificate is received in Human Resources.
The administrative office that is responsible for the timekeeping for the individual, and Human
Resources Payroll and Benefits Office, will be copied on the final communication.

See also: Board Policy 7330

REFERENCES:

Education Code Section: 87408.6

NOTE: The red ink signifies language that is legally required and recommended by the Policy
& Procedure Service and its legal counsel (Liebert Cassidy Whitmore). The language in black
ink is from current SDCCD AP 4260.3, currently titled Tuberculosis Examination and last
revised on 6/30/83. The language in blue ink is included for consideration.

Approved:
Revised:

(Replaces current SDCCD AP 4260.3,
approved 6/30/83,6/24/76)
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