	
	
	



Miramar College Foundation
Agreement Establishing the Classified Senate Charitable Fund


THIS AGREEMENT, made and entered into the ________day of ______________, 20____, by and between the Miramar College Foundation (hereinafter “Foundation”) and the San Diego Miramar College Classified Senate (Senate), sets forth the policies and procedures that will govern a newly established charitable fund.  Collectively, the Foundation and the Senate are referred to as the “Parties.”

1. Fund Name

The name of the fund shall be the Classified Senate Charitable Fund (hereinafter “Fund”). 


2. Purpose

Classified professionals play an essential role in creating the conditions that allow San Diego Miramar College students to overcome barriers, persist in their studies, and achieve their educational goals, by serving as front‑line problem solvers, student‑facing ambassadors, and operational leaders who foster an inclusive environment where students can thrive. Establishing this fund advances the Foundation’s mission by investing in the growth, recognition, and well‑being of the very workforce that sustains student success. Donations to the fund will support student scholarships and support professional development and recognition opportunities that empower staff to remain engaged, effective, and responsive to student needs. 

The Fund shall be held as an asset of the Foundation and administered in accordance with the Foundation’s governing documents, gift acceptance policies, financial controls, and applicable law, including but not limited to IRS regulations governing §501(c)(3) organizations. All gifts to the Fund are gifts to the Foundation.


3. Contributions and Condition of Acceptance

Contributions received by the Foundation shall be subject to all the terms and conditions of the Bylaws of the Foundation as they now exist and as they may be amended and the Gift Acceptance Policy. Donors to the Fund may not impose any restriction or condition that prevents the Foundation from freely and effectively employing the contributed assets, or the income derived therefrom, in furtherance of its charitable purposes.

The Foundation may receive and accept contributions to be added to the Fund from any person, institution, trust or entity who or which desires to contribute thereto and have such assets administered and distributed in accordance with the provisions outlined in this agreement.



4. Allowable Expenditures 

Expenditures from the Fund shall comply with applicable federal and state laws, including the requirements outlined in the California Code of Regulations, Title 5, Section 59259. Funds must be used exclusively for charitable and educational purposes that advance the mission of the Miramar College Foundation and support the professional growth and recognition of classified employees. Funds issued directly to students will be reported to San Diego Miramar College Financial Aid.  This may include, but is not limited to the following:
· Scholarships
· Staff appreciation and recognition materials
· Expenses for conference attendance, certifications/trainings, and Classified Senate (4CS) events, as defined in Miramar College Professional Development Guide for Classified Professionals. This may include registration, airfare, lodging, etc. This is allowable only under the selection and review procedures to be established by the Classified Senate.
· Expenses for local professional development as defined in the Miramar College Professional Development Guide for Classified Professionals. This may include speaker honoraria, catering, supplies, etc. 
· Recognition and appreciation activities, including appropriate event expenses such as catering, décor, certificates, etc. 
· Bar services and alcohol for fundraising events approved in accordance with the SDCCD Board of Trustees policies and relevant SDCCD administrative procedures. 

All expenditures must directly support the charitable intent of the Fund, must not result in personal benefit, and must be reviewed and approved through established Foundation procedures. Under no circumstances shall the Fund be utilized to pay costs which would ordinarily be paid under apportionment.  


5. Payments will be requested utilizing the standard Miramar College Foundation Requisition

a. All requisitions must be authorized by the Classified Senate President.
b. All requisitions are subject to funds availability


6. Fundraising Events

The Fund may be used to collect sponsorship contributions for pre-approved events hosted by the Classified Senate which are intended as fundraising events.  Any such event must be approved in advance by the Foundation Board of Directors prior to the solicitation or collection of event sponsorships. 

For approved events only, reasonable event costs may be paid from this fund, not to exceed sponsorship contributions. Proceeds may be expended as outlined in Allowable Expenditures above.


7. Roles and Responsibilities

The Foundation shall:
a. Issue donor acknowledgments and receipts for tax purposes
b. Maintain complete and accurate records of gifts, pledges, deposits, and disbursements for the Fund
c. Account for the Fund in accordance with GAAP and the Foundation’s fiscal policies
d. Ensure that all disbursements from the Fund are consistent with the Foundation’s charitable purposes, this Agreement, and applicable laws and restrictions associated with contributed funds.
e. Provide the Classified Senate with periodic financial reports for the Fund, showing beginning balance, receipts, disbursements, and ending balance.
f. Handle all organizational tax filings and regulatory reporting related to the Fund as part of the Foundation’s filings.

The Classified Senate shall: 
a. Ensure that all proposed uses of the Fund comply with this Agreement, donor-imposed restrictions (if any), the Foundation’s policies, and applicable law (including public agency rules, if applicable).
b. Establish and apply transparent criteria and procedures for evaluating and approving requests from Classified Senate constituents for professional development or other allowable expenditures; maintain internal records of requests and approvals.
c. Plan and conduct fundraising activities and events in support of the Fund, in coordination with and subject to the Foundation’s gift acceptance, events, and fundraising policies (including use of the Foundation’s name, logo, and donor data protocols).
d. Submit disbursement requests to the Foundation in the manner and format required by the Foundation, including sufficient documentation to substantiate the purpose, allowability, and compliance of each expenditure.
e. Provide accurate information needed for donor recognition listings and stewardship preferences, consistent with donor privacy and Foundation policies.
f. Promptly communicate to the Foundation with any donor-imposed or programmatic restrictions associated with solicitations or gifts to ensure proper administration.





8. Amendments and Conflicts

Amendments must be in writing and signed by authorized representatives of both parties. In the event of a conflict between this clause and the Foundation’s governing instruments or applicable law, the latter shall control.


The parties hereto have executed this agreement as of the day and date first written above. 
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_______________________________________Classified Senate President	

_______________________________________Printed Name

_______________________________________Title			

_______________________________________Date



_______________________________________ Foundation Signature	

_______________________________________Printed Name

_______________________________________Title			

_______________________________________Date



	
	
	



	
	
	



