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P R O F E S S I O N A L  A DVA N C E M E N T  

C O M M I T T E E ( PAC )  D U T I E S
• Salary Advancement and Sabbaticals

-Review professional growth plans and professional completion forms 

for faculty and make recommendations for approval.

-Review sabbatical leave applications and make recommendations for 

faculty.

-Review sabbatical completion reports from faculty and recommend 

acceptance.

• Serve as Tenure Promotion and Review Committee and review the 

evaluations of Faculty Employees as provided for in the current 

Bargaining Unit Contract with the San Diego Community College District.



S A L A R Y  A D VA N C E M E N T

M O V I N G  A C R O S S  T H E  PA Y  S C A L E

• To find your Step/Class

• Check your mySDCCD 

Portal , Employee Dashboard -> 

My Paychecks, look at Pay 

Rate

• Contact HR 

Compensation sdccdhrcomp@

sdccd.edu 619- 388- 6576

• Review the CBA

https://myportal.sdccd.edu/psp/IHPRD/?cmd=login&languageCd=ENG&
mailto:sdccdhrcomp@sdccd.edu
https://www.sdccd.edu/docs/HumanResources/employee%20relations/Collective%20Bargaining%20Agreements/Current%20CBA%20Handbooks/SDCCD%20Faculty%20CBA%20AGREEMENT_24-0118_Revised.pdf


• 15 Units will move you over each Class 

(Column) on the Salary Schedule

S A L A R Y  
A D VA N C E M E N T

M O V I N G  A C R O S S  T H E  
PA Y  S C A L E

( C O N T I N U E D )



P R O F E S S I O N A L  A D VA N C E M E N T  F O R M S

• Types of Activities:

o Coursework

o Conferences/ Seminars/ Workshops

o Professional Work 

Experience/ Internship

o Scholarly/ Creative Works

• One type of project per proposal

• Proposal Form and Documents

• Completion Form and Documents

https://sdmiramar.edu/sites/default/files/documents/2020-07/Prof%20Advancement%20Proposal.pdf
https://sdmiramar.edu/sites/default/files/documents/2020-07/Prof%20Advancement%20Completion.pdf


C O U R S E W O R K

Fill out Proposal Form

-On separate document, must also include course 

title, exact course number as it would show on a 

transcript, # of semester units, and course description 

-Collect signatures from Department Chair and Dean, 

then submit to PAC Chair

-For vocational faculty, if obtaining a AA/AS or BA/BS 

degree for pay advancement, will also need VPI 

signature

Fill out Completion Form

-On separate document, must also include Course 

List

-Submit Official Transcript directly PAC Chair

-Collect signatures from Department Chair and Dean, 

then submit to PAC Chair



C O U R S E W O R K  ( C O N T I N U E D )

Maximum of Lower Division Units

• 12 units if taking four- 3-unit courses OR

• If in combination with Foreign Language 

courses, 15 units

• Must submit all lower division coursework in 

one class movement

All course units must be converted Semester Units



C O N F E R E N C E S /  S E M I N A R S /  W O R K S H O P S

• Must be completed outside of scheduled working hours

• Attending Only: 30 hrs of attendance = 1 unit

• Presenting: 15 hrs of presentation = 1 unit

Fill Out Proposal Form:

-Must include original flyer, publication, or advertisement 

for the workshop that can verify the time and dates 

of activity

-Collect signatures from Department Chair+ Dean, then 

submit to PAC Chair

Fill Out Completion Form:

-Complete the Log of Hours form. For activities that are 

multiple days, list each day on a separate line

-Collect signatures from Department Chair+ Dean, then 

submit to PAC Chair



P R O F E S S I O N A L  WO R K  E X P E R I E N C E / I N T E R N S H I P

• Maximum of 8 Units can be claimed during faculty's entire 

career at SDCCD

• Cannot be completed during Fall and Spring Semesters 

(only in Intersession and Summer and must be completed 

outside of scheduled working hours)

Fill Out Proposal Form

-must also include the Work Experience and Internship 

Proposal Form

-Collect signatures from Department Chair and Dean, then 

submit to PAC Chair

Fill Out Completion Form

-Include the Log of Hours Form

-Collect signatures from Department Chair and Dean, then 

submit to PAC Chair

https://sdmiramar.edu/sites/default/files/documents/2020-10/Work%20Experience%20Proposal.pdf


S C H O L A R LY /  C R E A T I V E  W O R K S

• A maximum of seven and one half (7-1/2) 

units of creative and scholarly works may 

be applied toward each salary class 

advancement

• The work must be performed on the 

faculty member's own time, not on a 

District assignment, and not using District 

equipment or supplies, facilities, or 

personnel, and must directly contribute to 

the instructional programs

CBA: A4.5 Scholarly and Creative Works



S C H O L A R LY /  C R E A T I V E  W O R K S

• Fill Out Proposal Form

-must also include description of proposed project and number of units

-Collect signatures from Department Chair and Dean, then submit to PAC Chair

• Fill Out Completion Form

-must also include one-page typed description of the project, including goals, 

methodology (steps involved in completing the project), materials, an approximation of the 

time spent on the project (hours), and the completed work. This should include a rationale for 

the number of units being requested. Please review contract suggestions for the number of 

units that can be received for Individual projects

-Collect signatures from Department Chair and Dean, then submit to PAC Chair

CBA: A4.5 Scholarly and Creative Works



R E V I E W :

PA C  W E B S I T E  

P R O P O S A L  F O R M

C O M P L E T I O N  F O R M

L O G  O F  H O U R S



L I C E N S U R E / C E R T I F I C A T I O N  R E I M B U R S E M E N T

Reimbursement for the actual cost of fees for

o license or certificate required by the 

District, after initial employment, for the 

unit member to qualify for or retain their 

teaching or non-teaching assignment

o Not included: professional organization 

dues, continuing education fees, 

mileage, lodging, meals, etc.)

o Receipts and/or other official 

documentation is required.

o Any activities reimbursed by these 

funds may not also be used for salary 

advancement purposes or any other 

type of District reimbursement.

Reimbursement Form Link

https://sdmiramar.edu/sites/default/files/2024-05/licensure_reimbursement_form.pdf


D E A D L I N E S

• Proposal Forms and Completion Forms need to be signed by the Department Chair and 
Dean before it is submitted to the PAC Chair.

• Submit signed forms and documents at least one week before the committee’s scheduled 
meeting.



C O N TAC T  I N F O R M AT I O N

Miramar Professional Advancement Committee Website

Email: anguyen@sdccd.edu

Anh Nguyen Santamaria

https://sdmiramar.edu/governance/committees/professional-advancement-committee
mailto:anguyen@sdccd.edu

