	Miramar College A/V Equipment Continuous Check Out for Entire Semester

Request Form
(Instructors Must Check In-Out Daily)

	Name :     
	Dept :     
Phone #:     

	Signature:
	Class Title :     
Room #:     

	
 FORMCHECKBOX 
 Mon
 FORMCHECKBOX 
 Tues
 FORMCHECKBOX 
 Wed
 FORMCHECKBOX 
 Thurs
 FORMCHECKBOX 
 Fri




Day(s) of the Week 

TIME:      
To:     
	
 FORMCHECKBOX 
 Spring
 FORMCHECKBOX 
 Summer
 FORMCHECKBOX 
 Fall


Year:    

	
Smart Equipment
AV#
	
Standard Equipment
AV#

	 FORMCHECKBOX 

Laptop Computer 
	 FORMCHECKBOX 

Overhead Projector      

	 FORMCHECKBOX 

Desktop Projector 
	 FORMCHECKBOX 

Slide Projector      

	 FORMCHECKBOX 

Smart Cart      
	 FORMCHECKBOX 

16 mm Film Projector 

	 FORMCHECKBOX 

PowerPoint Control      
	 FORMCHECKBOX 

TV VCR 

	 FORMCHECKBOX 

External Zip Drive      
	 FORMCHECKBOX 

TV VCR DVD 

	
Production Equipment
AV#
	
Accessories
AV#

	 FORMCHECKBOX 

DVD Player      
	 FORMCHECKBOX 

Tripod      

	 FORMCHECKBOX 

CD/Cassette Player      
	 FORMCHECKBOX 

Cart 

	 FORMCHECKBOX 

Digital Camera      
	 FORMCHECKBOX 

Internet Cable 

	 FORMCHECKBOX 

Digital Camcorder      
	 FORMCHECKBOX 

VGA Cord 

	 FORMCHECKBOX 

Video Camcorder      
	 FORMCHECKBOX 

Portable Screen 

	 FORMCHECKBOX 

Microphone      
	 FORMCHECKBOX 

Extension Cord 

	 FORMCHECKBOX 

Other 

	Instructors MUST utilize the equipment on the day(s) specified on this form for the entire semester.  If the instructor does not pick-up equipment on day(s) specified, the instructor MUST inform AV staff ahead of time.
Warning: Your department is liable for any damages to A/V equipment while it is in your possession.
Please submit form(s) to C-403 or email to avmira@sdccd.edu 

For any questions, please call (619) 388-7317








